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Get Set for Success

Check out our Internet services — Visit the
Department of Revenue's web site at http://
dor.wa.gov. See page 35 for alist of available
servicesand information.

Get answers to your tax questions — You can
find answersto most of your questionsin this
publication. If you have additional questions, call our
Telephone Information Center at (800) 647-7706
(TTY userscal (800) 451-7985) or contact your
local Department of Revenue office.

Be sure you are paying the right amount —
Know the excise tax classification(s) under which
your business should report. If you're unsure, refer
to thetax classification definitions on pages 13-18.

Avoid penalties — Know when your tax return and
payment are due. See page 6 for more information.

Make sure it’s there when you need it — It may
be beneficial to open a separate bank account for
retail salestax.

Know when “use tax” is due — Refer to page 8 in
this guide for information on use tax.

Q

Learn How to Report Your State Excise Taxes Correctly

Get the inside scoop — Attend a free business tax
workshop inyour area. Visit http://dor.wa.gov, click
on “Services” and scroll down to “Workshops® or
call the Telephone Information Center at (800)
647-7706.

Get one-on-one tax help — Consider a free
Department of Revenue tax consultation visit. See
page 36 for more details.

Find your location code and tax rate — Visit the
Department’s Geographic Information System (GIS)
at http://dor.wa.gov.

File without frustration — Learn about filing and
paying your taxes over the Internet with the
Department’s Electronic Filing (ELF) program. Visit
our web site at http://dor.wa.gov or call toll-free
(877) FILE-ELF ((877) 345-3353).

Know your Tax Reporting Account (TRA)/
Unified Business Identifier (UBI) humber —
See page 4 for more information.

Business Tax Guide
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Taxpayer

Rights and Responsibilities

nership, both sides need to recognize their roles. The rights and responsibilities of Washington’s excise taxpayers

The relationship the Department of Revenue has with taxpayersis a cooperative partnership. Asin any part-

areoutlined inlaw. By understanding your responsibilities, you can better comply with your tax obligationsand
avoid mistakes. By understanding your rights, you will be more aware of how to access them and the many services

the Department of Revenue offers.

The taxpayers of Washington
State have the right to:

U Simple and prompt administrative process for

tax refunds and credits

If you believe you have overpaid your taxes, you
may request a refund or a credit against your future
tax liabilities. Aslong as the taxes were paid within
four calendar years prior to your request and the
overpayment is verified, the Department will issue a
credit or refund as soon as possible. You have the
right to file an appea with the Appeals Division if
you feel your request is incorrectly denied. Refer to
WAC 458-20-100 for more information on the
appeals process.

O Timely, fair and equitable treatment with
dignity and respect
The Department of Revenue is a customer-focused
agency. You can expect to receive courteous and
professional treatment from agency staff. You
should contact an employee's supervisor if you feel
you have not received proper treatment.

O Accurate written information on reporting
instructions, appeal procedures, refund

claims and reasons for assessment

The Department strives to make tax information
readily available. It does so by publishing important
tax decisions, fact sheets on various taxes, the
quarterly Tax Facts newsletter, special notices,
legislative updates, administrative rules and excise
tax bulletins. You can request these publications or
other assistance from your local Revenue office or
the Department’s Telephone Information Center. If
you have a complex question and would like a
binding letter ruling, write to the Taxpayer Services
Division. Please provide a detailed description of the
activity or circumstance in question. Address your
letter to Department of Revenue, Taxpayer Ser-
vices, PO. Box 47478, Olympia, WA 98504-7478.
You can also fax your letter to (360) 664-0456, or
e-mail it to communications@dor.wa.gov.

U Public hearings on proposed rules

When proposing new rules or amendments, the
Department holds hearings that encourage public
input. Interested citizens that cannot attend the
hearings may offer their comments by mail, fax or
telephone.

Review and appeal of assessments, business

registration revocation and adverse rulings
You may ask for an independent review if the
Department makes an unfavorable decision. For
example, if an audit or other review of your
records results in an assessment or decision with
which you do not agree, you have the right to ask
for areview of that assessment or decision.

A review is started by filing a petition with the
Department’s Appeals Division. Petitions must be
sent to the division within 30 days of when the
decision was made.

If afiled tax warrant remains unpaid after 30 days,
the Department may hold an administrative hearing
to revoke the certificate of registration or master
business license, making it illegal to conduct
business activities in Washington. If your registra-
tion is revoked, you may ask the Appeals Division
to review that decision. You also have the right to
appeal an unfavorable ruling by the Appeals
Division to the Washington State Board of Tax
Appedls.

Remedies when statutes and rules are found

to be unconstitutional

The Department of Revenue must administer the
tax laws as they are written by the Legislature.
However, if the courts invalidate a law, the Depart-
ment will promptly comply and administer any
remedies, including tax refunds and credits.

Washington State Department of Revenue
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BUSINESS Taxpayer

T Rights and Responsibilities
Q Confidentiality of financial and business The taxpayers of Washington
Informatien State have the responsibility to:

The Department will not release the information
contained on your tax returns. By law, only the . i
following information may be released about your U Register with the Department of Revenue.

business to the public: name and address, business
entity type, UBI/TRA, Standard Industrial Classifi- ] Know their tax reporting obligations and seek

cation (SIC) code, North American Industry : . .
Classification Code System (NAICS), and opening instructions when they are uncertain.

and closing dates. The law does alow the Depart- .
ment of Revenue to share confidential information U Keep accurate and complete business
with authorized federal and state agencies such as records.

the Internal Revenue Service (IRS).

U File returns and pay taxes in a timely

If you want to authorize another person, such as an
manner.

accountant or attorney, to gain access to your
confidential information, you will need to complete
a Confidential Tax Information Authorization Form. 1 Ensure the accuracy of the information
This form is available on the Department’s web site entered on their tax returns.

at http://dor.wa.gov, by calling the Telephone

Information Center at (800) 647-7706, or by

contacting your local Revenue office. O Substantiate claims for refund.
The Department of Revenue does not sell or U Notify the Department of Revenue and pay
distribute lists for commercia purposes. taxes promptly when closing a business.

For moreinformation on your rights and responsibilities,
please call the Department’s Tel ephone Information
Center at (800) 647-7706.

Business Tax Guide 3
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T his publication iswritten to help you understand your Washington excise tax liabilities and to assist you with the

Tax Return Filing Information

mechanical aspects of completing the tax return. Although it discusses general tax applications, the Washington

State Department of Revenue’'s Business Tax Guide is not intended to cover every situation in which tax is
due. We encourage you to review the rules (Washington Administrative Code (WAC)) and laws (Revised Code of
Washington (RCW)) that apply to your specific business activities.

g Electronic Filing (ELF) Example 606 600 600

SMITH JANE D
Many Washington business owners can now file and pay 123 XXX ST NE
their taxesonline using Electronic Filing (ELF), the SOMECITY, WA 98501-1234
Department of Revenue's program that takes the stress
and guesswork out of reporting taxes. Amended Returns

_ To amend returns filed for a prior period, you may:
To order afree ELF demo CD-ROM with complete ELF

information, please call the Department of Revenuetoll- O Makeacopy of the origina return, line
free at (877) FILE ELF ((877) 345-3353), or visit our through the incorrect figures and write in the
web site at http://dor.wa.gov. correct figures; or

O  Useblank tax returns, with corrected figures.

Tax Reporting Account (TRA)/ |

ugn - ugn Please make sure each amended return is marked
Unified Business Identifier (UBI) - xrcnded and contains your business name, DOR
Number Tax Reporting Account Number, reporting period,

, _ _ , and a detailed explanation of why the original
All businesses required to register with the Department figures need amending.

of Revenue (DOR) must complete the Master Applica-

tion and receive a Master License from the Department To amend multiple prior periods, you may use a spread-

of Revenue, the Department of Licensing, the Office of - \yeh site at http://dor.wa.gov or call (800) 647-7706.
the Secretary of State and, if you have employees, the

D t ts of Empl t Securit d Lab d
Departiments of Employment Security and Leborand — contractors’ UBI/TRA
Numbers Must Be Recorded

If you hire a contractor to perform construction,
remodeling, or repair of abuilding, you arerequired to
record that contractor’s UBI/TRA

number. RCW 82.32.070(2)(b)
WAC 458-20-228(5)(h) pro-
vides that persons hiring con-
tractors regulated by chapter
18.27 RCW (genera and
speciality contractors) or chap-
ter 19.28 RCW (electrical
contractors) must obtain and
keep a record of the
contractor’s UBI/TRA number.
Failure to do so can lead to monetary penalties imposed

In most cases, your UBI number is also your DOR
Tax Reporting Account (TRA) number, and the
terms are interchangeable. However, some people are
issued additional nine-digit Tax Reporting Account
numbers by DOR because they have multiple business
locations or business activities which they wish to

report separately. Consequently, these people have two
or more Tax Reporting Account numbers, one of which
is also their UBI number.

Your business Tax Reporting Account (TRA) number
will be printed on the line above your name and address
on the Combined Excise Tax Return. Please write this
number on the Deduction Detail pages, any supplemen-
tal pages of the tax return, and on your check.

4 Washington State Department of Revenue
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Tax Return Filing Information

by the Department of Revenue of up to $250 and a
two-year ban on bidding on public works contracts.

The Departments of Labor and Industries and Employ-
ment Security are also authorized to impose monetary
penalties. This law went into effect July 27, 1997.

Recordkeeping Requirements

Keeping accurate and complete records makes your
job easier when it's time to file your tax returns.
Additionally, accurate and complete records assist you
if the Department of Revenue conducts an audit of
your business. If complete and accurate records are not
available, the Department will estimate your income.
An estimate could result in atax liability greater than
the amount due if records had been available.

Washington taxpayers are responsible for keeping
records for a period of five calendar years. Audits
typically cover the previous four calendar years plus the
current year through the end of the most recent quarter.

Books and records to be kept by businesses include:

Federa, state and local tax returns,

General ledgers, sales journals and purchase
journals,

Purchase and sales
invoices,

Contracts,

Check registers,

Bank statements,

Cash register tapes,
Resdle certificates for any
wholesale sales,
Manufacturers sales and use tax exemption certifi-
cates, and

Supporting documents for exemptions and deduc-
tions claimed on the Combined Excise Tax Return.

\

O 0 oo O 0o

Work papers and schedules used to prepare tax returns
or reports are also important to retain. Other bills and
invoices may also be requested during an audit.

Further information on recordkeeping requirements can
be found in WAC 458-20-254. You can request a copy
from the Telephone Information Center or your local
Revenue office.

Business Tax Guide

Cash vs. Accrual Basis Reporting

Cash basis reporting: Report your

income on the tax return in the period 'I _H‘x

payment was received, regardless of ,"

when delivery of goods or serviceswas | w |
X

made. O -

Accrual basis reporting: Report your income on the
tax return in the period in which delivery of goods or
services is made, regardless of when payment is
received.

In general, the reporting basis used with the state tax
returns will be the same as with federal government tax
returns.

Account Changes

If you sell your business, change your mailing address
or business location, or change your type of business
ownership, you should contact the Department of
Revenue. In each case, the information needed by the

Department will be different.

If you sell your business or go out of business,
complete a final Combined Excise Tax Return, and pay
all taxes due within 10 days of the closing date. Note
the date of closure and new owner’s name on your
final tax return. The purchaser of the business must
apply for a new license in hisher own name.

If your business ownership changes, you must
contact the Department of Revenue. A change in
ownership or legal organization (that is, from one sole
proprietor to another, from sole proprietor to a partner-
ship, a change from proprietor or partnership to a
corporation, or a merger) requires a new registration.
Your current business account should be closed by
writing aletter to the Department or filling out the
section for changes in the upper-right corner of the
Combined Excise Tax Return. Apply for a business
license for the new organization using the Master
Application. A change in corporate officers does not
require a new registration; however, al changes must
be reported to the Department.

Additional locations require a separate Master
Application to be completed. Indicate if the new
location should be consolidated with the existing tax
reporting account or if a separate number should be
issued. A separate business license is required for each

5
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Tax Return Filing Information

business location and must
be clearly displayed.

If your mailing address
or your business loca-
tion changes, inform us
immediately by visiting
http://dor.wa.gov, calling
(800) 647-7706, or by
writing to the Department of Revenue, Taxpayer
Account Administration, PO. Box 47476, Olympia,
WA 98504-7476. Provide the new address information
including the zip+4, effective date of the change, and
your UBI/TRA number. This will ensure the mailing of
your tax return to the proper address.

LALNINNNNNIn

If your business activity changes, contact the
Department. (For example, you currently sell clothing
and start manufacturing sporting goods, either in
addition to, or in place of, selling clothing.) If you
notify us in writing, provide your business name, UBI/
TRA number and description of the activity change.
You may also natify us by calling (800) 647-7706 or
your local Revenue office. You may also change your
business activity on the Department’s web site at http://
dorwagov. A new Master Application isrequired if
the change in your business involves the trade
name, owner ship, merger, addition of a new loca-
tion, or a renewable license.

Tax Return Due Dates

Due dates are printed on the tax return. Returns are
mailed approximately 4-6 weeks before the due date.
Please note: It is still your responsibility to report and
pay taxes by the due date even if you do not receive
your tax return.

If the due date falls on a weekend or legal holiday, the
due date for the return is the next business day.

Due dates are:

Monthly Returns - The 25th day of the month
following the close of the report-
ing month.

Quarterly Returns - The last day of the month
following the close of the quarter.

Annual Returns- January 31 of the following year.

(Specific instructions for completing

the annual Combined Excise Tax
Return will be included with your
6 return.)

Reporting No Business Activity

If you had no business activity for the period, check the
“No Business Activity” box above the signature line.
Please sign and date the return and include a daytime
phone number.

Make acopy for your filesand mail the original returnin
the self-addressed envel ope provided.

You may also call Department of Revenue's 24-hour
automated attendant to file a“no business tax” return at
(800) 647-7706 (code 111). For quick processing when
you call, have your UBI/TRA number available.

You may round off to the nearest whole dollar by
dropping amounts that are less than 50 cents and

~

rounding up amounts that are 50 cents or more. For
example, if your gross sales for the reporting period
total $12,123.48, enter $12,123 on the return. If your
gross sales for the period total $23,334.50, enter
$23,335 on the return. Round off all amounts, even the
calculated tax due.

If you have to add two or more figures to determine the
amount to enter on aline, include cents when adding and
then round off the total.

Washington State Department of Revenue
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Basics of B&0, Sales and Use Tax

and use tax. Following are basic descriptions of these taxes and how to report them, including the most

The major taxes that businesses pay in Washington are the business and occupation (B& O) tax, retail sales tax,

common credits, deductions and exemptions that apply to businesses. This is general information only. For
explanations on specific laws and their application to your business, refer to the Washington rules and laws on our

web site at http://dor.wa.gov.

Business and Occupation (B&0) Tax

The B& O tax isimposed on persons engaged in business
activitiesin Washington. The B& O tax is computed by
multiplying the tax rate by the amount of gross receipts,
gross volume of sales or other taxable amounts. No
deductions are allowed for labor, materials, or any other
cost of doing business. Please refer to the Credits and
Deductions section on pages 18-23 for more information.

Almost all business activities are subject to the B& O tax.
There are afew major exceptions:

U The rental of real estate over 30 days or sale of red
estate is not taxable. However, interest received on
real estate contracts is taxable under the Service and
Other Activities classification of the B& O tax.

U Farming is not taxable. Farming means raising crops
and livestock on one’'s own land for sale at whole-
sale. If afarmer sellsaproduct at retail, that saleis
taxable under the Retailing classification of the B& O
tax.

U Power, water and gas companies, and carriers by
ar, water, rail, and motor are taxable under various
classifications of the public utility tax, instead of the
B&O tax.

The classification and rate of the B& O tax are based on
the type of business activity. A business may perform
more than one type of activity. For instance, afloor
covering store may sell carpet directly to homeowners
for their use (aretail sale) and may also sell carpet and
tile to construction companies, that resell them to the
home buyer (a wholesale transaction). In that case, the
business must report and pay B& O tax under each of
the appropriate classifications.

The most common classifications of the B& O tax are:

Retailing— Selling (or renting) goods and certain
services to persons who will not resell the goods and
services to others. Retailing generally includes those
services performed on property, such as construction
and repair. It also includes lodging, landscape mainte-

Business Tax Guide

nance, physical fitness, and many other services.
Retailing does not include services provided by lawyers,
doctors, accountants,
beauticians and
janitors. (Contractors
should request the
Construction Tax
Guide for more
specific information.)

Wholesaling —
Selling goods and
certain services to persons who will resell them to
others. If you are a wholesaler, you must receive and
retain a signed resale certificate from each buyer. See

page 44.

Manufacturing — Making articles, substances, or
commodities for the manufacturer’s own use or sale as
tangible personal property.

Service and Other Activities — Services and activities
not taxed under any other classification are taxed as
Service and Other Activities. Sales commissions,
interest on installment payments, and late charges are
taxed under this classification. This classification is also
where lawyers, doctors, accountants, beauticians and
janitors report their income.

Retail Sales Tax

Transactions subject to the Retailing classification of the
B& O tax are generally also subject to the retail salestax.
However, businesses making retail sales are subject to
the Retailing classification of the B& O tax even when
their customer is not required to pay retail salestax
(example: unprepared food products sold at a grocery
store).

A business must collect salestax on the selling price
unless they receive aresale or other exemption certifi-
cate. Services subject to the retail sales tax include
improving or repairing real or personal property (such as
buildings, equipment and automobiles), landscaping
(including lawn/garden maintenance), and amusement
and recreation businesses.
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Basics of B&0, Sales and Use Tax

Unlike the B& O tax, the buyer, not the seller, paysthe
salestax. The seller, however, hasthe obligation to
collect the tax from the buyer and remit it to the Depart-
ment of Revenue. The funds are considered to be held
in trust for the state until they are reported and remit-
ted.

The sdler is liable to the Department for sales tax
whether or not it is collected.

Businesses pay the retail sales tax on the purchase or
rental price of items, such as supplies or equipment, for
their own use which will not be resold or used as an
ingredient in producing aproduct for sale. Similarly, when
a business purchases a retailing-type service for its own
use, it must pay sales tax on the purchase price.

The rate of the sales tax varies depending on the
location where the sale occurs. This is because there
are two components of the sales tax — the state tax
and local tax. The state rate is currently 6.5 percent
(.065) of the purchase price. Local sales tax ranges
from .5 to 1.8 percent (.005 to .018). In addition, there
are specific types of taxes that may be applicable
depending on the nature and location of the sale. The
following taxes are applicable for certain locations or
business activities. For further information, see page 16.

TAX CLASSIFICATION RATE
Regional Transit Authority .004
King County Food & Beverage | .005

Rental Car Tax .059-.097
Hotel/Motel .010-.050
Convention/Trade Center .028-.070
Litter Tax .00015

To determine the local sales tax rate and code, refer to
the Tax Return Information and Local Sales and Use
Tax Changes flyer. Updates are sent to monthly and
quarterly tax return filers every quarter and to annual
filers once a year. You may also search the
Department’s Geographic Information System (GIS) at
http://dor.wa.gov.

Use Tax

The use tax applies when individuals or businesses
purchase, lease, or use ataxable item without paying
sales tax. Articles purchased for use in this state are
subject to sales or use tax, but not both. Use tax is
calculated based on the value of the item, which is
normally the purchase price. Tax rates for use and sales
taxes are the same.

Unless you make a purchase for resale, you will usually
pay sales tax. However, there are many situations when
salestax isnot collected, including when supplies,
fixtures, equipment, and magazine subscriptionsare
purchased from an out-of-state vendor or acquired when
an existing businessis purchased, or when inventory is
converted to business or personal use.

You may use the amount of sales or usetax legally paid
in another state as a credit against the amount of use tax
due in Washington. Use tax may be reported on the
Combined Excise Tax Return or on a use tax return.

Washington State Department of Revenue
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Frequently Asked Questions

the most common questions asked by new business owners. For assistance, please contact our toll-free

Taxpayers may have many questions when they open a new business. The following are responses to a few of

Telephone Information Center at (800) 647-7706 or your local Revenue office.

Q. How does the Department of Revenue decide
how often my business will file a return?

A. When you fill out aMaster Application to register a
new business in Washington, you are asked to
describe your business activities and estimate your
income before expenses for ayear. Your estimated
annual gross income is then used to estimate your
annual tax liability. Your reporting frequency is then
assigned asfollows:

Monthly —  Over $4,800 estimated annual
tax lighility.

Quarterly — Between $1,050 and $4,800 esti-
mated annual liability.

Less than $1,050 estimated
annual tax liability.

Annually —

May | change the frequency that | file tax
returns?

A. 1f you wish to file tax returns at a different fre-
guency than the one you have been assigned,
reguest the change in writing. Please explain what
frequency you would like and why. Send your
request to:

Washington State Department of Revenue
Taxpayer Account Administration

PO. Box 47476

Olympia, WA 98504-7476

You may also cal the Telephone Information
Center at (800) 647-7706 to request a change in
your reporting frequency.

Do | haveto file areturn even if | don’t owe any
taxes?

A. You must file areturn with the Department of
Revenue, even if you do not owe any taxes, unless
you have been assigned an active nonreporting
status. To be eligible for active nonreporter status,
you must meet the following requirements:

Business Tax Guide

Q

Q

A.

Your business activity does not require the collection
of retail salestax,

Your gross proceeds of sales, grossincome or value
of products is less than $28,000 for al B& O and/or
$24,000 for public utility tax classifications, and

Your business owes no other tax or fee to the
Department of Revenue.

What is the difference between a service which is
taxed as a retail sale and one which is not?

Services performed on personal and real property
are usually taxed under the Retailing classification of
the B& O tax and are also subject to salestax. This
includes car repair, house painting, landscape mainte-
nance, and similar activities. Both labor and materials
are taxed under both taxes.

Under the law, certain other services are also taxable
under the Retailing classification of the B& O tax and
are subject to sales tax. These include automobile
parking and towing, credit bureau services, lodging,
physical fitness services, and severa others.

Business services including, but not limited to,
lawyers, doctors, accountants, beauticians, and
janitors are not subject to retail sales tax. These
services are reported under the Service and Other
Activities classification of the Business and Occu-
pation tax.

If you have any questions about how you should
report your taxes, please call or write the Depart-
ment for clarification.

What is a resale certificate?

A resale certificate is a written statement signed by
a buyer that says the purchaseis for resale in the
regular course of business without use by the buyer.
It also requires acknowledgment that the buyer may
be assessed a 50 percent penalty of sales tax due
for misusing the certificate. The buyer must indi-
cate what kind of business he or sheisin and the

9
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kind of goods or servicesbeing purchased. When a

seller accepts a resale certificate in good faith, the
seller isrelieved of the responsibility of collecting

sales tax.

For instance, a grocery store may present a resale
certificate to a paper products wholesaler when it
purchases paper towels for resale. The wholesaler
would not charge the grocery store sales tax. When
the grocery store sells the paper towels to its cus-
tomers, it collects sales tax.

The grocery store should not present resale certifi-
cates to vendors for items which it consumes.
Examples of items which the store should pay sales
tax on include shelving, signs and cash registers.

A sample resale certificate is shown on page 44 of
this guide. Pads of certificates may be purchased at
most stationery stores or you may download the
certificate from the Department’s website.

Income from sales using resale certificates should be
reported under the Wholesaling classification of the
B& O tax. Sellers should retain the buyers com-
pleted resale certificates in their business records for
aperiod of five years.

Q. What sales tax rate should | collect and which
local sales tax code should | report?

A.

Please see page 25 for instructions on determining
your location code and tax rate. You may also
access the Department’s Geographic Information
System (GIS) at http://dor.wa.gov.

I’m a contractor. How do | report my income?

If you are building on your own land (specul ative
builder), you do not owe B& O or sales taxes when
you sell the completed project. However, you must
pay salestax to all subcontractors for materials
(including labor) and material swhich you purchase.

If you are building for someone else on their land
(custom builder), you must charge sales tax and
pay Retailing B& O tax on your entire contract
price.

10

A.

If you are working for another contractor who is not
the owner of the land, that contractor should give you
acompleted resale certificate. You would not collect
salestax, but would pay Wholesaling B& O tax.

If your businessis involved in public road construc-
tion or government contracting or for additional
information on all types of contracting, pleaserefer
to the Construction Tax Guide.

I's sales tax collected if goods purchased within
this state are delivered outside of this state?

If property is purchased within this state and
delivery occurs outside of this state, neither sales
tax nor B& O tax applies. Note: possession of the
property cannot be taken in this state. The property
must be shipped directly to the out-of-state loca-
tion.

Should | collect sales tax from all nonresidents?

An exemption from the collection of salestax exists
on certain salesto nonresidents of Washington on
goods purchased for use outside the state. The
exemption isavailable only to residents of states or
provinces that do not impose aretail salestax of
three percent or more. This currently includes
residents of Alaska, Delaware, Montana, New
Hampshire, Oregon, Alberta, Guam, Puerto Rico,
American Samoa, the Virgin Islands and the Com-
monwealth of Northern Mariana Islands. The
exemption does not apply to meals, lodging, or other
retail services consumed in Washington.

Sellers who choose to let their customers use this
exemption must keep a written record of each sale.
You must see and record one piece of photo identifi-
cation and his or her out-of-state address. You may
a so choose to have the customer complete a buyers
retail sales tax exemption form. See page 41-42.

Washington State Department of Revenue
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Common Business Activities
and Tax Classifications

This table shows the common classifications as shown on the Combined Excise Tax Return. It provides general
reporting guidelines, not specific reporting instructions. For instance, if you conduct multiple activities, it may be
necessary to report under several B& O tax classifications. Specific activities, such as cigarette sales, may aso be
subject to other taxes. If you have questions, please call (800) 647-7706 or contact your local Revenue office.

Business Activity
Accounting, Bookkeeping, Tax Preparation
Actuaria

Advertising Agencies

Amusement & Recreation Services
Appraiser

Architects

Athletic Clubs

Attorneys

Beauty Salon/Barber

Business Consulting

Car Wash

Catering

Child Care

Collection Contracts (Without Escrow)
Commission Salespersons/Agents
Computer Services (All other activities)

Consumer Goods

Construction

Court Reporters

Credit Bureau Services

Data Processing
Dentists/Orthodontists

Design Services

Engineers

Escrow Services

Farming for Hire

Games of Chance

Graphic Design

Grocery & Convenience Stores
Hotel, Motels

Insurance Agent, Broker, Solicitor
Insurance Adjuster

Internet Sales

Internet Service Providers
Janitorial

Landscape Gardeners

Business Tax Guide

Common Tax Classification *
S&0

S&0

S&0

RET, RST, RTA, S&O

S&0

S& O, RET, RST, RTA

RET, RST, RTA, S&0

S&0

S&0, RET, RST, RTA

S&0

RET, RST, RTA

RET, RST, RTA, WHL, KCFB
CHI (School Age Children)

%0
KO
S&O, RET, RST, RTA, WHL

RET, RST, RTA, WHL, LIT
WHL, RET, RST, RTA, PRC, GOV
S& O

RET, RST, RTA

S& O

S& O, RET, RST, RTA

S& O, RET, RST, RTA

S&O, RET, RST, RTA

RET, RST, RTA

S& O

RET, RST, RTA, WHL, S&O

S& O, RET, RST, RTA

RET, RST, RTA, LIT

RET, RST, RTA, C&T, SHM, KCFB, S&O
IAC

S& O

RET, RST, RTA, LIT, WHL

S& O

S& O

RET, RST, RTA

Rules/L aws

WAC 458-20-224

WAC 458-20-224

WAC 458-20-218

WAC 458-20-183; RCW 82.04.050
WAC 458-20-224

WAC 458-20-170; 224

WAC 458-20-183

WAC 458-20-207

WAC 458-20-138; 224

WAC 458-20-224

WAC 458-20-173

WAC 458-20-119; 124; 12401

WAC 458-20-167; Childcare Brochure,
RCW 82.04.2905

WAC 458-20-156
WAC 458-20-159

WAC 458-20-155; 224
Specia Notice dated (6-8-98)

RCW 82.04.050

WAC 458-20-170; 17001; 171; 172; 173
WAC 458-20-224

RCW 82.04.050

WAC 458-20-155

WAC 458-20-151

WAC 458-20-224; RCW 82.04.050
WAC 458-20-170; 224

WAC 458-20-156

WAC 458-20-209

WAC 458-20-131

WAC 458-20-224; 155; RCW 82.04.050
WAC 458-20-244; 243

WAC 458-20-118; 124; 12401, 166
WAC 458-20-164; 163

WAC 458-20-212

WAC 458-20-155; 224

WAC 458-20-155; 224

WAC 458-20-172

WAC 458-20-226; RCW 82.04.050

11
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and Tax Classifications

Business Activity

Laundry Services

Legal, Arbitration, & Mediation
Mailing Bureaus

Newspaper Delivery

Optometrists

Painting

Photographers

Physicians

Pressure Washing

Private Investigators

Protective Services

Rental of Equipment w/o Operator
Repair Tangible Personal Property
Restaurants

Royalties

Sales of Goods to US Government
Sales to State/Local Government/Schools
Secretaria/Clerical/Stenographers
Software

Taxi

Travel Agents

Trucking

Vending Machines

Veterinarians

Common Tax Classification *

RET, RST, RTA

X0

RET, RST, RTA, WHL

RET, RST

S& O, RET, RST, RTA

RET, RST, RTA, WHL, GOV
RET, RST, RTA, RTA, WHL, S&O
%O

RET, RST, RTA, WHL

%0

%0

RET, RST, RTA, WHL

RET, RST, RTA, WHL
RET, RST, RTA, LIT, KCFB
ROY

RET, RST

RET, RST, RTA

%0

RET, RST, RTA, S&O
URB,MTR

TAC

URB, MTR

RET, RST, RTA

S& O, RET, RST, RTA

Rules/L aws

WAC 458-20-165; 173

WAC 458-20-207; 224

WAC 458-20-141

Special Notice 12/20/94

WAC 458-20-150

WAC 458-20-173; 170; 17001
WAC 458-20-140

WAC 458-20-138; 151; 18801
WAC 458-20-173; RCW 82.04.050
WAC 458-20-224

WAC 458-20-224

WAC 458-20-211; RCW 82.04.050
WAC 458-20-173

WAC 458-20-12401; 119; 124
RCW 82.04.2907

WAC 458-20-190

WAC 458-20-189

WAC 458-20-224

WAC 458-20-155; RCW 82.04.215
WAC 458-20-180, 179

WAC 458-20-258

WAC 458-20-180, 179, 193D
WAC 458-20-244

WAC 458-20-222

* Common Tax Classifications

C&T = Convention & Trade, page 16

CHI = Child Care, page 14

GOV = Government Contracting, page 15

IAC = Insurance Agent Commissions B& O, page 13
KCFB = King County Food & Beverage, page 16
LIT = Litter Tax, page 16

12

MTR = Motor Transportation PUT, page 17
PRC = Public Road Construction, page 14
RET = Retailing B& O, page 15

ROY = Royalties, page 14

RST = Retail Sales Tax, page 15

RTA = Regional Transit Authority, page 16

S& O = Service & Other Activities, page 15

SHM = Special Hotel/Motel, page 16

TAC = Travel Agent Commission, page 13

URB = Urban Transportation PUT, page 17
WHL = Wholesaling B& O, page 14

Washington State Department of Revenue
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State Business and Occupation
(B&0) Tax

All persons reporting manufacturing activities on
lines 1, 2, 5, & 7 are to value their manufactured
goods at the selling price (WAC 458-20-136). There-
fore, manufactured items are not reported until sold.
During the same reporting period, the items are to be
reported under either the wholesale or retailing
classification, or both, depending on how the items
are sold. To prevent double B& O taxation, complete
Part Il of the Multiple Activities Tax Credit (MATC)
form (Schedule C) and take the MATC on line 59 of
page 2 of the tax return. (See MATC on page 40.)

Line 1
Extracting, Extracting for Hire: Removing natural
resources from land or water. Examples include
logging, mining, quarrying, and fishing operations.
Persons selling resources extracted in Washington
must also report under line 9, wholesaling and/or line

15, retailing. A Multiple Activities Tax Credit (MATC,

page 18) isavailable for persons extracting and
selling natural resourcesin Washington. Note:
Taxpayers are also subject to forest or fish taxes. To
register for forest tax, call (800) 548-8829. To
register for fishtax, call (360) 902-7151. A limited
exemption isavailableto small timber harvesters.
(WAC 458-20-135; -259)

Line 2
Slaughtering, Breaking and Processing Perish-
able Meat - Wholesale: Slaughtering, breaking and/
or processing perishable meat products and/or selling
the same at wholesale. If perishable meat products
aresold at retail in Washington, report on line 15,
retailing and line 16, retail salestax. See Exempt
Food Sales deduction, page 21. (WAC 458-20-136)

Manufacturing Wheat into Flour, Soybean &
Canola Processing: Manufacturing wheat into flour,
soybeansinto soybean oil, sunflower seedsinto
sunflower oil, and canolainto canolaoil, meal or
canolabyproducts. Persons selling these productsin
Washington must also report under line 9, wholesaling
and/or line 15, retailing and line 16, retail salestax.
See MATC, page 18. Also, see Exempt Food Sales
deduction, page 21. (WAC 458-20-136)

Business Tax Guide

Raw Seafood Products: Manufacturing seafood
products which remain in a raw frozen, raw salted,
or in araw state at completion of the manufactur-
ing process. Persons
selling these products
in Washington must
also report under line
9, wholesaling and/or
line 15, retailing and
line 16, retail sales
tax. See MATC, page
18. See Exempt Food
Sales deduction, page
21. (WAC 458-20-136)

i

To

-~

7

Line 3
Travel Agent Commissions: Arranging transpor-
tation, lodging, meals, or other similar services
which are purchased by the customer and where
the travel agent or agency merely receives a
commission for arranging the service. Persons
engaged in arranging for and/or providing guided
tours and guided charters which are for periods of
more than one day. (WAC 458-20-258)

International Charter, Freight Brokers, and
Stevedoring: International trade, brokering or
cargo business, stevedoring, and associated activi-
ties of moving goods and commodities in water-
borne foreign commerce. (WAC 458-20-193D)

Line 4
Insurance Agents/Insurance Brokers Commis-
sion: Insurance agents, brokers, or solicitors. The
amount of gross commissions received and not the
gross premiums paid by the insured determines
gross income. (WAC 458-20-164)

Line 5
Manufacturing Fresh Fruits and Vegetables:
Manufacturing by canning, preserving, freezing or
dehydrating fresh fruits and vegetables in Washing-
ton. Sales must also be reported under line 9,
wholesaling and/or line 15, retailing and line 16,
retail salestax. See MATC, page 18. See Exempt
Food Sales deduction, page 21. (WAC 458-20-136)

Splitting or Processing of Dried Peas: Splitting
or processing dried peas in Washington. Persons
selling these products in Washington must also

13
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report under line 9, wholesaling and/or line 15,
retailing and line 16, retail salestax. See MATC,
page 18. See Exempt Food Sales deduction, page
21. (WAC 458-20-136)

Line 6
Processing for Hire: Performing labor and me-
chanical services upon materials belonging to others
resulting in a new, different or useful article of
tangible personal property produced for sale or
commercia or industrial use. If a person provides
20 percent or more of the value of materials, the
income should be reported under the manufacturing
classification. Persons who are processing for hire
tangible personal property for consumers must also
collect and report retail sales tax. Persons reporting
under processing for hire are not subject to the
retailing or wholesaling B& O tax with respect to
these sales. Lines 15 and 16 will not be the same.
(WAC 458-20-136)

Printing and Publishing: Printing and/or publish-
ing of newspapers, magazines, and periodicals.
Persons who both print & publish books, music,
circulars, etc., report gross income, including
advertising income, under printing & publishing.
Persons who only publish books, music, circulars,
etc., report advertising income on line 13, service &
other activities. Persons selling printed and/or
published material to consumers must also collect
retail sales tax. Persons reporting under printing and
publishing are not subject to the retailing or whole-
saling B& O tax with respect to these sales. Lines
15 and 16 will not be the same. (WAC 458-20-143;
-144)

Line 7
Manufacturing: Producing a new, different or
useful substance or article of tangible personal
property for sale or commercial or industrial use.
Persons selling items must -
also report under line 9, !'F .
wholesaling or line 15,
retailing. For products
manufactured and sold in
Washington, see MATC,
page 18. (WAC 458-20-136)

Line 8
Royalties: Income from royalties or charges in the
nature of royalties for the granting of intangible

rights. The term royalties means compensation for
the use of intangible property such as copyrights,
patents, licenses, franchises, trademarks, trade
names, and similar items. This classification does not
include compensation relating to natural resources,
such asmining or drilling rights. Suchincomeis
taxable under the service and other activities classifi-
cation. (RCW 82.04.2907)

Child Care: Care of children age 8 and above or
enrolled in thefirst grade or above when provided in
non-church facilities. Care provided to children under
the age of 8 or enrolled in kindergarten or below is
deductible under the Other deduction line (see page
22) per RCW 82.04.4282. Care provided to children
in church facilitiesis exempt under RCW 82.04.339.
(RCW 82.04.2905)

Line 9

Wholesaling: Sales of tangible personal property
and/or labor performed for persons who resell the
samein the normal course of business. Wholesalers
must receive and retain a completed Resale Certifi-
cate from their customer. See page 44 for an ex-
ample of the Resale Certificate. Merely obtaining a
UBI/TRA number is not sufficient for thisrequire-
ment. (WAC 458-20-102)

Line 10

Warehousing: Operating a storage warehouse.
Note: Rental of cold storage lockers should be
reported on line 13, service and other activities. The
rental of mini-storage unitsis exempt from the B& O
tax. (WAC 458-20-182)

Radio and TV Broadcasting: Radio or TV adver-
tisingincome. (WA C 458-20-241)

Public Road Construction: Building, repairing or
improving roads, transportation facilities, bridges, or
likefacilitiesowned by municipal corporations,
political subdivisionsof the state, or thefederal
government which are used primarily for foot or
vehicular traffic. Persons reporting public road
construction activities owe sales or use tax on all
materialsinstalled or used. Personsbuilding, repair-
ing, or improving roads for the state of Washington
report on line 15, retailing. See page 45 to request
the Construction Tax Guide. (WAC 458-20-171)

Washington State Department of Revenue
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Government Contracting: Building, repairing or
improving real property owned by the United
States, its departments, institutions and instrumen-
talities, and city, county and Indian housing authori-
ties. This classification applies only to construction
contracts. Persons performing government con-
tracting activities owe sales or use tax on all materi-
alsinstalled or used, regardless of supplier. Persons
performing construction activities for state and local
governments report on line 15, retailing. See the
Construction Tax Guide. (WAC 458-20-17001)

Line 11
Public or Non-Profit Hospitals: Operating public
or nonprofit hospitals. (WAC 458-20-168; RCW
82.04.260)

Line 12
Cleanup of Radioactive Waste for US Govern-
ment: Cleanup of radioactive waste resulting from
production of weapons or nuclear research and
devel opment when the work is done for the federal
government. (RCW 82.04.263)

Environmental Remedial Action: Services
relating to theidentification, investigation, or cleanup
of hazardous substances arising from arelease or
threatened release in one of four statutorily defined
situations. Persons performing environmental reme-
dial actions must obtain and keep a copy of the
Department of Revenue's written confirmation that
the property owner has provided certain certifica-
tions to the departments of Revenue and Ecology.
Persons performing Environmental Remedial Action
activities owe sales and/or use tax on all materias
installed or used. (RCW 82.04.050; 82.04.2635)

Line 13
Service & Other Activities: This classification
includesall other activities not otherwise classified.
(WAC 458-20-224; RCW 82.04.290)

Line 14
Retailing of Interstate Transportation Equip-
ment: Retail sales or repair of equipment or compo-
nent parts used in interstate transportation or used in
conducting deep sea fishing operations outside
territorial waters of Washington. The seller must
receive a Buyer’'s Retail Sales Tax Exemption

Business Tax Guide

Certificate from the buyer. See pages 41-42.
(WAC 458-20-174; -175; -176)

Line 15
Retailing: Sales of tangible personal property and
certain services to consumers. Taxable retail
services include those generally performed on
property, such as construction and repair. It does
not include many professional service providers
such as accountants, attorneys, and physicians. It
does include escrow agencies, certain amusement
activities, transient lodging, and specific consumer
services, including landscape maintenance, health
and fitness activities and day trips for sightseeing.
(RCW 82.04.050)

State Sales and Use Tax

Line 16
Retail Sales Tax: Retail sales tax applies to the
sale, rental, repair, or installation (including labor) of
tangible personal property purchased by consumers
for their use (not for direct resale or as an ingredient
used to produce or process an article for resale).
Transient lodging and some amusement, personal
services, and recreational activities are retail sales.
Construction (materials and labor) performed for
consumersisaretail activity. Thisline represents the
state portion of the total salestax collected. For local
and regional taxes see Local Sales Tax, Lines 18—
22 and Regional Transit Authority Tax, Line 26.
(RCW 82.04.050; 82.08.020)

Line 17
Use Tax: Usetax appliesto all tangible personal
property used in Washington upon which the state's
sales or use tax has not been paid. The tax is based
on the value of the goods at the time of first usein
Washington. The purchase price usually determines
the value of items. No deductions are allowed from
use tax. However, there is a credit for the amount
of sales and use tax paid by the user in another
state see page 19. This line represents the state
portion of the total use tax owed. For local and
regional taxes, see Local Use Tax, Lines 23-25 and
Regional Transit Authority Tax, Line 26. (WAC
458-20-178)

15
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Local City and/or County Sales

and Use Tax
Lines 18-22

Local Sales Tax: Businesses collect both the state
and local sales tax. For local tax codes and rates,
refer to the Tax Return Information and Local Sales
and Use Tax Changes flyer. (WAC 458-20-145) You
may also use the Department’s Internet-based
Geographic Information System (GIS) to search for
alocation’s proper code and tax rate. Visit http://
dor.wa.gov and click on “Services’.

Lines 23-25

Local Use Tax: For local tax codes and rates, refer
to the Tax Return Information and Local Sales and
Use Tax Changes flyer or the Department’s
Internet-based GIS. (WAC 458-20-145) Note:
Sales/use tax may be due each time the property
passes to a new owner for use in Washington.

Public Road Construction/Government Contracting/
Environmental Remedial Actions: If you are in-
volved in government contracting, public road
construction activity, or environmental remedial
actions, you owe retail salestax or use tax on all
materials installed, applied, attached, or otherwise
incorporated in your project. Persons involved in
these activities are the consumers of all materials.
(RCW 82.04.190)

Line 26

16

Regional Transit Authority
(RTA) Tax:

Retail sales occurring within - -~
the RTA boundaries (por- [
tions of King, Pierce and r%‘!‘f

Snohomish Counties) are el
subject to an additional tax

of four-tenths of one

percent (.004). Businesses or persons located within
the RTA area who owe use tax on tangible personal
property will also owe the additional .004 on all
items subject to the use tax. To determine if a
location is within RTA boundaries, you may use the
Department’s Geographic Information System (GIS)
located on our Internet web site. Maps outlining the

RTA boundaries can be obtained by contacting
your local Revenue office or by calling (800) 647-
7706. (RCW 81.104.170)

Line 27

King County Food & Beverage Tax: Sales of
food and beverages in King County restaurants,
taverns and bars which are subject to retail sales tax
are also subject to this additional tax of one-half of
one percent (.005). (WAC 458-20-12401)

Line 28

Litter Tax: Manufacturers, wholesalers and retail-
ers making sales in 13 categories of products are
subject to the litter tax. (WAC 458-20-243; RCW
82.19.010)

Lodging Taxes
Lines 37-38

Transient Rental Income Information: Lodging
provided for periods | ess than 30 consecutive days by
hotels, motels, tourist courts, trailer camps, RV parks,
bed and breakfasts, campsites, etc. To report tran-
sient rental income, use the same location code as
for reporting local sales tax. Thisinformation is
used for distribution of funds to localities. Thisis
not an additional tax to be collected. (WAC 458-20-
166)

Lines 39-41

Convention and Trade Center Tax: King County
hotels/motels must collect an additional convention
and trade center tax. To report the tax, use the same
location code as for reporting local salestax. For
local tax codes and rates, refer to the Tax Return
Information and Local Sales and Use Tax
Changes flyer. (WAC 458-20-166)

Lines 42-44

Special Hotel/Motel Tax: Hotels/motels, RV
parks, or any other type of lodging in certain areas
must collect additional special hotel/motel taxes. To
report the tax, use the same location code as for
reporting local salestax. For information about which
areas impose the additional tax and tax rates, see
the Tax Return Information and Local Sales and
Use Tax Changes flyer. (WAC 458-20-166)

Washington State Department of Revenue
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B T T Line 50

State Public Utility Tax

Line 45
Water Distribution: Operation of a plant or
system, including nonprofit, for the distribution of
water for hire or sale. (WAC 458-20-179)

Line 46
Sewer Collection: Collection of sewerage. Note:
The transfer, storage, treatment and disposal of
sewerage is subject to the service and other activi-
ties B& O tax, line 13. (WAC 458-20-251)

Line 47
Power: Operation of a plant or system for the
generation, production, or distribution of electrical
energy for hire or sale. The tax is levied on the
person making the final distribution within the
state. (WAC 458-20-179)

Line 48
Gas Distribution: Operation of a plant or system
for the production or distribution, for hire or sale, of
natural and/or manufactured gas. (WAC 458-20-179)

Telegraph: Operation of atelegraph service. (WAC
458-20-179)

Line 49
Motor Transportation: Operation of any motor-
propelled vehicle by which persons or property of
others are moved for hire. Note: See Urban Trans-
portation, line 50. (WA C 458-20-180)

Railroad: Operation of any railroad used for trans-
portation of property or persons upon the line of any
railroad operated in this state when such railroad is
not owned or leased by the person engaging in such
business. (WA C 458-20-179)

Railroad Car: Operation of cars used for transpor-
tation of property or persons upon the line of any
railroad operated in this state when such railroad is
not owned or leased by the person engaging in such
business. (WA C 458-20-179)

Business Tax Guide

Urban Transportation: Operation of any motor-
propelled vehicle by which persons or property of
others are moved for hire within five miles of the
corporate limits or entirely within the corporate
limits of a city. (WAC 458-20-180)

Vessels Under 65 Feet: Operation of vessels under
65 feet upon waters entirely within Washington,
except tugboats. (WAC 458-20-181)

Line 51
Other Public Service Business. Businesses not
otherwise classified, subject to control by the state,
or declared by law to be of a public service nature,
such asairplanetransportation, ferry, toll bridge,
tugboat, or wharf businesses. (WA C 458-20-179)

Other Taxes

Line 52
Tobacco Products: Distributors selling tobacco
products at wholesale, or retailers purchasing
tobacco products directly from out-of-state sellers.
(WAC 458-20-185)

Line 53
Refuse Collection: Refuse tax is paid by custom-
ers and remitted by the refuse collectors on the
charge for refuse collection only. Landfill charges
are subject to the refuse collection tax. Note: Gross
incomeis also taxable under line 13, service and
other activities B& O tax. (WA C 458-20-250)

Line 54
Petroleum Tax: Persons first possessing petroleum
products in Washington. Note: Thisisaspecial fund.
Once a predetermined amount has been reached, this
line will be shaded and no tax will be due. When the
fund falls bel ow the predetermined amount, the
shading will be removed and the tax will be due
again. (WAC 458-20-252)

Line 55
Hazar dous Substance Tax: Persons first possess-
ing hazardous substances in Washington. Thetax is
imposed on the value of the goods defined as hazard-
ous. (WAC 458-20-252) 17
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Line 56

Solid Fuel Burning Device Fee: Retailers making
sales of solid fuel burning devices collect the $30 per
unit fee from consumers. These devices include
wood stoves, cod stoves, fireplaces, including
masonry and zero clearance fireplace inserts, and
other similar deviceswhich burn solid fuel. (RCW
70.94.483)

Line 57
Syrup Tax: Thesyrup tax ison the number of gallons
of syrup sold to produce carbonated beverages sold at
wholesale and retail in Washington. (WA C 458-20-
255)

Line 58
State Enhanced 911 Tax: Telecommunication
companies are required to collect and remit a 20 cent
per month fee on switched access lines to fund the
Enhanced 911 (E911) telephone system. (RCW
82.14B)

Credits

Line 59
Multiple Activities Tax Credit (MATC): When a
business performs more than one taxable activity for
the same product, it reports each activity under the
proper classification, but takesthe MATC credit so
B& O tax is not paid twice on the same amount. For
instance, a business that both manufactures and sells
aproduct at wholesale in Washington does not pay
both manufacturing and wholesaling B& O tax. A
credit isallowed so that B& O tax is paid only once.
This also appliesto a business that has paid a gross
receipts tax to another state. Completion of the
Multiple Activities Tax Credit, Schedule C is
necessary each time credit is claimed. See page 40
of thisguide. (WAC 458-20-19301)

Line 60
High Technology Credit: High Technology busi-
nesses may claim aB& O tax credit for research and
development activitiesin Washington. Businesses
performing research and devel opment in thefollowing
areasqualify for the high technol ogy credit: advanced
computing, advanced materials, biotechnology,
electronic devicetechnology, and environmental
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technology. Completion of the Declaration Re-
search and Development Credit is necessary each
timecreditisclaimed. (RCW 82.04.4452)

Line 61

Manufacturing Softwar e/Programming Rural
Employment B& O Credit: Businesses developing
or manufacturing software in rural counties are
eligiblefor aB& O tax credit for employment
positions created after July 1, 1999. The credit
amount is $1,000 for jobs created before July 1 of the
credit year. The credit can be taken in the first year
the position is created and for four years thereafter.
Jobs created after July 1 areinitially eligiblefor a
$500 tax credit in thefirst year and $1,000 in the four
following years. This credit expires on December 31,
2003. For more information, please call (800) 647-
7706. (RCW 82.04.4456)

Line 62

Help Desk Services B& O Credit: Businesses
providing information technology help desk services
by telephone or electronically, from rural countiesare
allowed aB& O tax credit equal to the amount of

B& O tax duefrom activities performed at therural
county location. Information technol ogy help desk
servicesconsist of thefollowing activitiesfor software
and hardware: maintenance; diagnosticsand trouble-
shooting; installation; repair information and training;
and upgrades. Thetax credit expires on December 31,
2003. For moreinformation, please call (800) 647-
7706. (RCW 82.04.4457)

Line 63

Alternatives to Field Burning B& O Credit:
Businesses who use structures and equipment as
aternativesto field burning of cereal grains, andfield
and turf grass grown for seed are eligible for taking a
credit up to 50 percent of the amount of costs ex-
pended for constructing structures or acquiring
machinery and/or equipment that are used more than
half of thetime for the reduction of field burning. The
credit may not exceed your B& O tax liability. You
cannot carry this credit over to subsequent calendar
years. The credit must be claimed by the due date of
the last tax return for the calendar year when the
payment is made. Records must be kept to verify
eligibility. ThisB& O tax credit expires on January 1,
2006. For more information, please call (800) 647-
7706. (E2SHB 1987 chapter 40, laws of 2000)
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Line 64
International Services Credit: Businesses
engaging in certain international servicesand creating
andfilling new employment positionsin Community
Empowerment Zones, or contiguous designated
census tracts meeting certain unemployment and
poverty criteria, may take the international services
B& O tax credit. International services must be
provided to persons domiciled outside the United
States or be for use primarily outside this country.
International servicesincludethefollowing: com-
puter; data processing; information; legal; accounting
and tax preparation; engineering, architectural;
busi ness consulting; business management; public
relations and advertising; surveying; geological
consulting; real estate appraisal; or financial services.
For moreinformation, please call (800) 647-7706.
(RCW 82.04.44525)

Line 65
Small Business B& O Tax Credit: Businesses
whose B& O tax liability isbelow acertain level are
entitled to acredit. The credit varies depending on
the amount of B& O tax due (the total of al classifi-
cations) after all other B& O tax credits have
been taken. The Small Business Tax Credit is
available for businesses whose net B& O tax liability
isbelow:

O $71for Monthly taxpayers
O $211 for Quarterly taxpayers
0 $841 for Annual taxpayers

The Small Business Credit Table for monthly,
quarterly, and annual filersislocated on page 29 of
this publication. Thetableisalso enclosed with the
tax return. (WAC 458-20-104)

Line 66
Electric Utility Rural Economic
Development Revolving
Fund Public Utility Tax
Credit: Certain light and
power businesses servicing
rural areas are allowed a public
utility tax credit of up to $25,000
per year for amounts contributed
to an electric utility rural eco-
nomic devel opment revolving funa.

Business Tax Guide

Thetotal credit allowable in any calendar year is
limited to $350,000 on afirst come, first served basis.
The credit isalso limited to 50 percent of amounts
contributed to the fund. Unused credits can be
carried forward to the following year. For more
information, please call (800) 647-7706. (RCW
82.16.0491)

Line 67

Bad Debt Tax Credit: Bad debt tax credit is
allowed for retail salestax which has been remitted
to the Department, but has become worthless or
uncollectible and written of f for IRS purposes.
Completion of a Schedule B form is necessary only
if the sales tax rate at the time of sale is different
from the current rate. When the rates are the same,
the deduction may be taken on lines 15 and 16,
retailing B& O tax and retail salestax. See page 20
of this guide for an explanation of the Bad Debts
deduction. (WA C 458-20-196)

Line 68

Hazar dous Substance: Hazardous substance tax
credit isallowed for the tax paid on the value of fuel
carried from this state in the fuel tank of airplanes,
ships, trucks, or other vehicles. In effect, this gives
tax credit for fuel that was taxed, but not used, in
Washington. (WAC 458-20-252)

Line 69

Other Credits:
Credit Memorandum: If you receive a credit
memorandum from the Department of Revenue
for previously overpaid taxes, writethe credit
amount on the Other Creditsline of the tax return,
and attach the Credit Memorandum.

Sales Tax Paid to Other Sates: Tangible per-
sonal property acquired for usein this state without
payment of Washington salestax is subject to use
tax. If you acquire such property and paid sales or
use tax to another state before using the property
in Washington, you may take a credit for the
amount of tax paid in the other state. To take the
credit:
1. Identify thevaueof thegoodsonlines 17 and

23 - 25 on page 1 of the tax return (see pages

24 and 26 of thisguide). Thisestablishesthe

amount of usetax duein Washington.
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2. |dentify the amount of sales and use tax paid to
another state on line 69, Other Credits (up to the
amount of state and local use tax duein
Washington).

3. Attach documentation verifying the amount and
in which state the sales or use tax was paid.
Such documentation includes invoices, etc.

Deduction Detail

The deductions in this section apply to the classifications
under which they are listed on the Deduction Detail
sheet (pages 3 and 4 of the tax return). Note: You must
attach the Deduction Detail page to any tax return
on which you take a deduction. If the Deduction
Detail pages are not completed and attached, the deduc-
tion will be disallowed and you may be billed for addi-
tional taxes and penalties.

Advancements/Reimbur sements, Returns and

Allowances (Allowable on lines 5-15)
Advancements and reimbursements are (1) amounts
received as a customary reimbursement for an
advance made to procure a service for the client; (2)
for services that the taxpayer does not and cannot
render; and (3) amounts the taxpayer is not liable for
payment except as an agent for the client. Returns
and allowances are amounts received for goods
returned when the cost is refunded or credited to the
customer. (WAC 458-20-111; -108)

Amounts Derived From Distribution of Water

Through Irrigation Systems (Allowable on line 45)
Amounts derived from the distribution of water
through an irrigation system, solely for irrigation
purposes. (WAC 458-20-179)

Amounts Expended to Improve Consumer’s Effi-

ciency of Energy (Allowable on line 47)
Amounts expended to improve consumer’s effi-
ciency of energy end use, or to otherwise reduce the
use of electrical energy or gas by the consumer,
provided the installations of the measures to improve
the efficiency were begun after June 12, 1980 and
before January 1, 1990. (WAC 458-20-17901)

Amounts Paid to Another for Services Jointly
Provided (Allowable on lines 45-51)
Amounts paid by a taxpayer to another person
taxable under the public utility tax for services
furnished jointly by both. (WAC 458-20-179)
20

Amounts Received by Nonprofit Water Associa-
tions for Capital Projects (Allowable on line 45)
To qualify for this deduction, the income must be
derived from the distribution of water and be used
for capital improvements. Amounts which meet
only one of these conditions are not deductible.
(WAC 458-20-179)

Artistic/Cultural Activities

(Allowable on lines 13-15)
Activities conducted by
artistic or cultural organiza-
tions for viewing and atten-
dance by the general public
are not subject to B& O tax.
(WAC 458-20-249)

Bad Debts (Allowable on lines 1-16, 45-51, 53)
Amounts previously reported and determined to be
uncollectible. Must also be written off for IRS
purposes. Also see page 19 of this guide, line 67:
Bad Debt Tax Credit. (WAC 458-20-196)

Cash and Trade Discounts (Allowable on lines 1-3,
5-16, 45-51) The amount of the discount may be
deducted from the gross proceeds of sales if such
amount was included in the gross amount reported.
(WAC 458-20-108)

Casual Sales’Accommodation Sales (Allowable on
lines 9, 15) Casual sales consist of amounts re-
ceived for sales of tangible personal property by
persons not usually selling such items. Accommo-
dation sales are amounts received by a business for
selling goods at cost to alike businessto fill an
existing order. Note: The seller must collect and
remit the sales tax. (WAC 458-20-106; -208)

Certain Initiation Fees/Dues/Contributions
(Allowable on line 13) Bonafide initiation fees and
membership dues received by a business for which
no goods or services are given in return and only
give the payee the right to be a member. Contribu-
tions that are given as outright gifts for which no
goods or services are given in return can also be
deducted. (WAC 458-20-183)
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Certain Network Telephone Service (Allowable
on line 16) Amounts for network telephone service,
other than toll service, for residentia customers and
network telephone service paid for by using coins
in a coin-operated telephone. (WAC 458-20-245)

Consignment Sales (Allowable on lines 9, 14, 15)
Sales of consigned goods when the seller collects
and remits the retail salestax. (WAC 458-20-159)
If you are the agent selling consigned goods (con-
signee), follow these steps:

1. Report commissionincomeon line 13, service
and other activities B& O tax.

2. Report the gross amount of consignment salesin
column 1 online9; wholesaling, 14, retailing of
interstate transportation equipment; or 15,
retailing B& O tax.

3. Incolumn2online9, 14, or 15, take adeduction
for the gross amount of such sales.

4. Onpage 3, Deduction Detail, under the column
titled Line 14-Retail. of Int... or Line 15-
Retailing, take a deduction for the gross amount
of sales on the line for Consignment Sales. If
reporting online 9, wholesaling, take adeduction
on the line for Other and write the explanation
“Consignment Sales’.

5. Incolumn 1lonline 16, stateretail salestax, copy
the amount from line 15 column 1. For informa-
tion about completing line 16, see page 24 of this
guide.

6. Completelines 18-22, local salestax. For
information about completing lines18-22, see
page 26 of thisguide.

If you are the owner of consigned goods (consignor),
follow these steps:

1. Report the gross amount of consignment salesin
column1online9, wholesaling, 14 retailing of
interstate transportation equipment, or 15,
retailing B& O tax. Do not take any deductions
for Washington sales of consignment goods.

2. Incolumn 1lonline 16, stateretail salestax, copy
the amount from line 15.

3. Incolumn 2 on line 16, take a deduction for the
gross amount of consignment sales.

4. Onpage4, Deduction Detail, under the column
titled Line 16-Retail Sales, take a deduction for
the gross amount of sales on the line for Other
and write the explanation “RST paid by (seller’s
tax reporting account number).”

Business Tax Guide

Exempt Food Sales (Allowable on line 16)
Most foods sold by retail businesses are exempt from
retail salestax. However, if the seller requires afood
handler’s permit to sell the food items, the saleis
taxable. Additionally, bottled water and carbonated
beverages are not exempt food items. (WAC 458-
20-244)

Freight (Allowable on lines 5-7)
Freight and delivery costsincurred by aWashington
manufacturer for out-of-state shipments. (WAC 458-
20-136)

Gambling/Prizes/Cash Pay-Outs (Allowable on
line 13) Amounts paid out or value of merchandise
given asprizesin games of chance. (WA C 458-20-
131)

Interest on Certain I nvestments, L oans, and/or

Obligations (Allowableonline 13)
Interest received on investmentsor loans primarily
secured by first mortgages or trust deeds on
nontransient residential properties. Interest received
on obligations of the state of Washington, itspolitical
subdivisions, and municipal corporations. | nterest
received on direct obligations of thefederal govern-
ment. (Interest attributableto loansor other financial
obligations on which thefederal government ismerely
aguarantor or insurer does not qualify.) (WA C 458-
20-146; -14601)

Inter stateand Foreign Sales (Allowableonlines
9,10, 12-16, 45, 47-52) Goods sold and delivered to
customers outside of Washington or transportation of
persons or goods across state or international bound-
aries. Documentation is necessary. Note: Manufactur-
ersand extractorswho sell outside of Washington
must report under line 7, manufacturing, or line 1,
extracting classifications; thisdeductionisnot valid
for those classifications. Service providers must
physically render the service outside state boundaries.
(WAC 458-20-193)

Low Density Light and Power Utility Deductions
(Allowableonline47) Thisappliesonly to thoselight
and power businesseswith retail power rates exceed-
ing the state average power rates and which have 16
or fewer customers per mile of distribution power
lines. (WAC 458-20-179)
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Motor Vehicle Fuel Tax (Allowable on lines 9, 15)
The selling price of motor vehiclefuel for use on
Washington roads includes state and federal fuel
taxes. B& O tax does not apply to these taxes. This
deduction allows the wholesaler or retailer to exclude
fuel taxes. Note: Only sellers of fuel may take this
deduction. (WAC 458-20-126)

Motor Vehicle Fuel Sales (Allowable on line 16)
Sales of gasoline and diesel fuel for use on Washing-
tonroads. Note: Only sellers of fuel may takethis
deduction. (WAC 458-20-126)

Newspapers(Allowableonline 16)
Sales of newspapers are not subject to salestax. This
does not include publications that are bound and /or
stapled. (WA C 458-20-143)

No L ocal Activity/Direct Sellers(Allowableon
lines 9, 15) Sales made in Washington by an out-of-
state seller without activitiesin Washington, which
establish, maintain or facilitate amarket for its
productsor services. Thisalsoincludes sales of
consumer products made to or through a direct
seller’srepresentative. (WAC 458-20-193; -246)

Other (Allowableonlines1-16, 45-53, 55)
Most allowable deductions arelisted on the Deduction
Detail sheet. Your business, however, may havea
specific deduction allowed by law that isnot listed.
Please refer to the statute governing your type of
business, or call your local Revenue officeto ensure
thedeductionisvalid. Invalid deductionswill be
disallowed. Use of the Other deduction linerequires
appropriate documentation or explanation. A ‘resale
deduction isnot valid under retail salestax.
Report amounts sold for resal e under thewholesaling
classification of the B& O tax. Also, thereareno
deductionsfor labor, materials, or any other costs of
doing business.

Per centageof Radio/TV Advertising (Allowableon
line 10) Gross receipts from national, network, or
regional advertising may be deducted from radio and
television broadcasting stations' grossincomere-
ported or a‘ standard deduction’ may be applied. The
standard deduction isapercentage determined
annually from statistics published by the Federal
Communications Commission. (WA C 458-20-241)
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Prescription Drugs/Hearing Aids/L ensesEtc.
(Allowable on line 16) Sales of the above items for
human use are exempt from sales tax when the
buyer presents a prescription. (WAC 458-20-18801)

Prescription Drugs Sold by Publicly Operated or

Nonpr ofit Hospitals (Allowableon line 15)
Nonprofit organizationsoperating kidney dialysis
facilities, homes for unwed mothers where the
operating organizationisalso areligiousor charitable
organization, and nonprofit nursing homeson their
sales of prescription drugs. (WA C 458-20-18801, -
168)

Purebred Livestock for Breeding (Allowableon
line 16) Sales of purebred livestock for breeding
purposes where the
animals are registered
with anationally recog-
nized breed association,
including dogsand cats.
Sellers must receive and
retain an exemption
certificate from the buyer.
(WAC 458-20-122) See pages 41-42 of thisguide.

Qualified Nonresident Sales (Allowable on line 16)
Sales of tangible personal property for use outside of
Washington by residentsof: Alaska, Delaware,
Montana, New Hampshire, Oregon, American
Samoa, Guam, North Marianas Islands, Puerto Rico,
Virgin Islands, the Province of Albertaand the
Territory of the Yukon. Note: When making tax
exempt sales, the seller must see photo identification,
such asadriverslicense, issued by the buyer’s state
of residence. The seller must also record certain
information. The exemption certificate on pages 41-
42 may be used for this purpose. Excise Tax Advi-
sory (ETA) 316.08.193 providesfurther information
astothe seller’sresponsibilities. Thisexemption only
appliesto salesof goodswhich will not beusedin
Washington. It doesnot apply to lodging, restaurant
meals, or other saleswhich involve consumptionin
Washington. (WAC 458-20-193)

Returned or Destroyed Goods (Allowableonline
52) Deduction for tobacco products destroyed or
returned to the manufacturer on which the tax was
previously paid. (WA C 458-20-185)

Washington State Department of Revenue
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Returns and Allowances (Allowable on line 16)
Amount of the sales price on which sales tax has
been returned or credited to the purchaser. (WAC
458-20-108)

Ride Sharing Vans (Allowableonline 16)
Sales of passenger motor vehicleswhich areto be
used asride-sharing vehicles. (RCW 82.08.0287)

Sales of Feed to Fish Farmers (Allowable on
line 16) Sales of feed to fish farmers. Sellers must
receive aresale certificate from the buyer. (WAC 458-
20-102; -122)

Salesof Manufacturing Machinery/Equipment and

Installation Labor (Allowableonline 16)
Sales and |eases of machinery and equipment,
including repair and replacement partswith auseful
lifein excess of oneyear, to manufacturers and
processorsfor hirefor direct usein manufacturing
operations. Thisexemption includes chargesfor
installation, labor and services. Sellersmust obtain a
manufacturer’s salesand usetax exemption certificate
from the buyer. (RCW 82.08.02565)

Sales of Nonpr ofit Artistic/Cultural Art Objectsfor
Displays(Allowableonline 16)
Purchases of art objects or property by artistic or
cultural organizationsfor usein displaying art objects
or providing exhibitions are exempt from sal estax.
The seller must receive an exemption certificate from
the buyer. (WAC 458-20-249)

Salesto Enrolled Indian Tribal Member swith Deliv-

ery on theReservation (Allowableonline 16)
Salesdelivered on Indian reservationsto an enrolled
member of that tribe. Every member of arecognized
tribe has an enrollment document. A seller making a
sales tax exempt sale to a Native American must
copy the information. Records must show that the
seller, its employees, or afor-hire carrier acting as
the vendor’s agent, delivered the goods to or per-
formed services on the reservation of the tribein

Business Tax Guide

which the purchaser is enrolled. Note: An exemp-
tion certificate is necessary for sales of automobiles
delivered on the reservation. Copies should be kept
by the buyer and seller. (WA C 458-20-192)

Sales to Other Refuse Collectors (Allowable on
line 53) Persons who collect the refuse collection tax
and who, themselves, use the further services of
othersfor thetransfer, storage, or disposal of the
waste collected are not required to again pay thetax
to such other service providers. Therefuse collection
business must provide the other refuse service
provider with arefuse collector’s exemption certifi-
cate. (WA C 458-20-250)

Salesto US Government (Allowableon lines 16,
52, 53) Sales of tangible personal property or labor to
repair or install tangible personal property for the U.S.
Government, itsinstitutions, departments, and
industries. (WA C 458-20-185; -190; -250)

Tax Deferral Investment - Certificate Number
(Allowableonline 16) Salesto persons approved for
salestax deferral by the Department of Revenue.
Sellers must keep a copy of the purchaser’s deferral
certificate. (RCW 82.60; 82.61; 82.63)

Tax In Gross (Allowable on lines 15, 16)
Used to “back out” the amount of retail sales tax
included in the gross amount reported on lines 15 and
16 only if the gross amount includesretail salestax.

Tax Paid at Sour ce (Allowableonline 16)
Amount on which salestax was previously paid on
goods purchased for resale without intervening use.
(WAC 458-20-102)

Trade-In Allowance (Allowableonline 16)
Salestax does not apply to the value of property
traded in on the purchase of property of the same
kind. B& O tax does apply to that value. (WA C 458-
20-247)
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explains the steps necessary to determine the amount of tax due, and provides examples for your reference.

Thefollowi ng section givesyou instructions and hel pful tipsfor completing the Combined Excise Tax Return. It

State Business and Occupation
(B&0) Tax

Business & Occupation Tax, Lines 1-15

1. Review the definitions of the business and occupa-
tion (B&O) tax classifications on pages 13-15 of this
guide. Locate the proper tax classification for your
business activities on page 1 of the tax return, lines
1-15.

2. Incolumn 1, on theline for the appropriate B& O tax
classification, write the grossincome, gross proceeds
of sales, or the value of products resulting from your
Washington business activities.

3. Thereareno deductionsfor the cost of doing business,
such as labor, materials, overhead, etc. However, the
statute allows certain deductions. To determineif you
have deductible income for column 2, refer to the
deduction definitions on pages 20-23 of thisguide.

For allowable deductions, follow these steps:

a) On pages 3 and 4, Deduction Detail, locate
the line number and activity that correspond to
the line number of your B& O tax classification
on page 1 of the tax return.

For example, if you report wholesale sales on
page 1, line 9 and you have deductions from
wholesale sales, you must identify those
deductions on page 3 under the classification
titled “Line 9-Wholesaling.”

b) Write the amount of your deduction next to the
appropriate deduction type.

c) Write the total amount of deductions in the
Total box.

d) Transfer the amount in the Total box to column
2 of the corresponding line (tax classification)
on page 1.

4. Subtract column 2 from column 1 on page 1 of the
tax return. Write thisamount in column 3. Thisis
your taxable amount.
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5. Multiply each taxable amount in column 3 by therate
in column 4 and write thisamount in column 5.

Total the amounts in column 5, lines 1-15, and
write this amount in the Total B& O Tax box.

State Sales and Use Tax

State Retail Sales Tax, Line 16

1. Online16, column 1, copy theamount fromline 15,
column 1. Amountson lines15 and 16, column 1,
must be the same. (Exception: If you are a printer
and publisher, or aprocessor for hire, see page 14 of
thisguide.)

2. The statute allows certain sales tax deductions. To
determineif you have deductibleincomefor column 2,
refer to the deduction definitions on pages 20-23 of
thisguide.

For allowable salestax deductions, follow these steps:

a) Find the classification titled “Line 16-Retail
Sales’ on page 4, Deduction Detalil, of the tax
return. This matches Line 16, retail sales tax, on
page 1.

b) Write the amount of your deduction next to the
appropriate deduction type.

c) Write the total amount of deductions in the Total
box.

d) Trandfer thisamount to line 16, column 2 on page
1.

3. Subtract column 2 from column 1 on page 1 of the
tax return. Write this amount in column 3. Thisis
your taxable amount.

4. Multiply the taxable amount in column 3 by theratein
column 4 and write this amount in column 5.

State Use Tax, Line 17
1. Writethevaue of articlesused online 17, column 1.

2. Multiply the amount in column 1 by the rate in
column 4. Writethisamount in column 5, line 17.

Washington State Department of Revenue
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Total State Sales and Use Tax, Lines 16 - 17
1. Tota the amounts in column 5, lines 16-17.

2. Write amount in the Total State Sales & Use Tax
box.

Local City and/or County Sales

and Use Tax
Determining Location Codes (WAC 458-20-145)

Sales of Tangible Personal Property Originating in
Washington State — Businesses making sales of
products must use the
location code that corre-
sponds to the place from
where the product was
delivered. Usually thisis
the retail outlet where the
sale occurs. If the
delivery ismade from a
warehouse at a separate
location, the location of the warehouse determines the
correct location code.

O Example: A customer from Gig Harbor orders
goodsfrom astore located within the city limits of
Tacoma. It makes no difference whether the cus-
tomer picks up the goods, or the Tacoma store
makes the delivery. The sale occurs at the Tacoma
store. Thus, the location code and rate for Tacoma

apply.

Sales of Tangible Personal Property Originating in
Another State — Businesses making sales of goods
that originate in another state must use the location code
and tax rate that correspond to the location of the in-state
facility, office, agent or other representative that partici-
patesin the sale. The buyer’s location will determine the
location code and tax rate only if the seller hasno in-
state facility, outlet, agent or other representative that
participatesin the sale.

O Example: A customer from Olympia orders goods
from abusinessin Los Angeles. The seller hasa
representative who lives in Federal Way. Thus, the
location code and tax rate for Federal Way apply.

Business Tax Guide

U Example: A customer from Wenatchee orders
goods from a Minneapolis company that does not
maintain an in-state facility, office, agent, or other
representative. The location code and tax rate for
Wenatchee apply.

Sales of Retail Services, Installation and Construc-
tion — Businesses performing retail servicesor selling
productsrequiring significant install ation must usethe
location code that corresponds to the place where the
serviceor installation occurs.

U Example: A Bellevue store sells carpet to a
Redmond customer. As a condition of sale, the
Bellevue store agreesto install the carpet in the
customer’s Redmond home. The Bellevue store will
collect sales tax at the Redmond rate. (If the
Bellevue store merely delivers the carpet without
installation, the saleis subject to tax at the Bellevue
rate. See prior example for sales of tangible personal

property.)

Lease or Rental of Tangible Personal Property —
For short-term leases, the seller’s (Iessor) location
determines the applicable tax rate. Short-term leases are
generally for less than 30 days and do not require
periodic payments.

U Example: A Spokane business rents arototiller to a
customer in Airway Heights for two days. The
businesswill collect the applicable rate for Spokane.

For long-term leases, the customer’s (lessee) location
determinesthe applicabletax rate. Long-term leasesare
generally 30 daysor more and require periodic payments.

U Example: A personin Yakimaentersinto a 36-
month vehicle lease with a Seattle |easing company.
The Seattle company will collect the applicablerate
for Yakima.

If you have any questions about properly coding local
salesand usetax, please contact your nearest Department
of Revenue office, or call (360) 902-7170.

Reporting Local Sales and Use Tax Rate
Changes— Special instructions apply if local tax
jurisdictions changetax rates or, dueto incorporation,
change their four-digit location codes in the middle of a
reporting period. Please refer to WA C 458-20-199;-235
for specific reporting instructions.
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Quarterly/Annual Reporting

For quarterly or annual reporters, changes sometimes
take place in the middle of the reporting period. When
such changes take place, the income must be split on
the Combined Excise Tax Return between the old rate
and the new rate, or the old location and the new
location as shown in the examples below.

O Example: Ocean Shores imposed a new tax rate
effective June 1, 2000. For sales taking place in
Ocean Shores before June 1, the local tax rate was
.014. Sales taking place on or after June 1 are taxed
at .017.

LOCAL SALES TAX (Enter applicable rate of tax) Code 45
Total Taxable Amount, must be the same as line 16, column 3, Taxable Amount
Line No.| Location Code | Taxable Amount Rate Tax Due City or Co.
18 1409 3,000 [00 | .014 42100
19 1409 L~ 2,000 [0o0d_.017 34|00
20 / \
21 Reflects Aprfl and Refleqts June income
22 May ipcome
TOTAL
TAXABLE 5,000 |00 | TOTAL 76 |00

O Example: The city of Sammamish incorporated as
of September 1, 1999. For sales taking place before
September 1, the local tax is coded to 1700. Sales
taking place after September 1 are coded to the new
location code of 17309.

LOCAL SALES TAX (Enter applicable rate of tax) Code 45
Total Taxable Amount, must be the same as line 16, column 3, Taxable Amount
Line No.| Location Code Taxable Amount Rate Tax Due City or Co.
18 1700 _A3,000{00 | .017 51100
19 1739 2,000 (00X .017 34100
20 ~N
21 Reflects Julyland Refledts September incojne
August inqgome
22
TOTAL
TAXABLE 5,000 |00 | TOTAL 85|00

Persons who have not reported as instructed above when
local salestax changes have taken place must file an
amended tax return (See amended returns on page 4).

Local Sales Tax, Lines 18-22

1. Onlines 18-22, write the location code(s) and rate(s)
in the appropriate columns for each location where
retail salestook place. If possible, pleaselist location
codes in numerical order. For local tax codes and
rates, refer to the Tax Return Information and
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Local Sales and Use Tax Changes flyer sent with
the tax return each quarter. If more space is
needed, complete the Supplement Form 40 2406
on page 43.

2. Write your taxable amount for each location codein
the Taxable Amount column.

3. Total the amountsin the Taxable Amount column and
write this amount in the Total Taxable box. This
amount must be the same as line 16, column 3.

4. Multiply each taxable amount by therate. Write the
amount(s) in the Tax Due City or County column. Do
not include Regional Transit Authority, King County
Food and Beverage, or Litter taxes here (see page
16 of thisguide).

5. Tota the amountsin the Tax Due City or County
column and write this amount in the Total box.

Local Use Tax, Lines 23-25

1. Onlines 23-25, write the location code(s) and rate(s)
in the appropriate columnsfor each location in which
tax isdue. If possible, pleaselist location codesin
numerical order. For local tax codes and rates, see
the Tax Return Information and Local Sales and
Use Tax Changes flyer sent with the tax return each
quarter. If more space is heeded, use Supplement
Form 40 2406 on page 43.

2. Writethe value of articles amount for each location
code in the Value of Articles column.

3. Total the amounts in the Value of Articles column
and write this amount in the Total Value of Articles
box. This amount must be the same as line 17,
column 1.

4. Multiply the value of articles amount for each
location by the rate. Write the result(s) in the Tax
Due City or County column. Do not include Regional
Transit Authority, King County Food and Beverage,
or Litter taxes here (see page 16 of this guide).

5. Tota the amountsin the Tax Due City or County
column and write this amount in the Total box.

Regional Transit Authority (RTA) Tax, Line 26

1. Donot include RTA tax with the local sales tax and/
or use tax computation on lines 18-25.

2. Review the definition of thistax on page 16 of this
guide. For sales occurring within RTA boundaries of
King, Pierce, and Snohomish counties, write the total
taxable amount in the Taxable Amount column on
line 26.

3. Multiply the taxable amount by the rate shown.
Write this amount in the Tax Due column.

Washington State Department of Revenue
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King County Food and Beverage Tax, Line 27 Convention and Trade Center Tax, Lines 39-41
1. Do not include King County Food and Beverage Tax 1. Write the location code(s) and rate(s) for each
with the local salestax computation. location in the appropriate columns on page 2, lines
2. Reviewthedefinition _ ____ 39-41.
of thistax on page Lo i‘; ﬁ% 2. Writethe taxable amount for each location in the
16 of thisguide. H*' Fr o2 Taxable Amount column.
Write the taxable ,f' r ol - #9943, Multiply the taxable amount by the rate and write this
amount inthe S A 11 ¥ 5%; :Lu.:_ amount in the Tax Due column.
Taxable Amount ply, x. 7 g‘ s : 4. Total the amountsin the Tax Due column and write
columnonline27. o e = this amount in the Total Convention & Trade

3. Multiply thetaxable
amount by the rate

Center Tax box.

shown. Write this amount in the Tax Due column. Special Hotel/Motel Tax, Lines 42-44
1. Write the location code(s) and rate(s) for each

Litter Tax, Line 28 location in the appropriate columns on page 2, lines
1. Review the definition of this tax on page 16 of this 42-44,

guide or see WAC 458-20-243. 2. Write the taxable amount for each location in the
2. Write the gross proceeds of sales for applicable Taxable Amount column.

products in the Taxable Amount column on line 28. 3. Multiply the taxable amount by the rate and write this
3. Multiply the taxable amount by the rate shown. amount in the Tax Due column.

Write this amount in the Tax Due column. 4. Tota the amountsin the Tax Due column and write

this amount in the Total Special Hotel/Motel Tax

Totals, Page 1 box.

1. Tota al tax due amounts on page 1. This includes
Local Sales and Use Tax, RTA Tax, King County
Food and Beverage Tax, and Litter Tax. Write the - ==
otel a6 0 State Public Utility Tax

2. If you do not have lodging taxes, state public utility State Public Utility Tax, Lines 45-51
taxes or other taxes, skip to Section VI, Credits. 1. Review thedefinitionsof the public utility tax classifi-
cations on page 17 of this guide. Locate the proper

m tax classification for your public utility activities on

page 2 of the tax return, lines 45-51.

- 2. Incolumn 1, onthelinefor the appropriate public
|.0ng ng Taxes . utility tax classification, write the grossincomefrom
The Tax Return Informatl_on and Local Sales and Use your public utility activities.

Tax Changes flyer sent with your tax return each 3. Thestatute allows certain deductions for the public
quarter includes the rates for Lodging Taxes. To report utility tax. To determineif you have deductible
lodging locations, use the same location codes used for income for column 2, refer to the deduction defini-
reporting local salestax. For lodging tax classification tions on pages 20-23 of thisguide. For allowable
definitions, see pages 16 of this guide. deductions, follow these steps:
a) On page 4 of the Deduction Detail, locate the

Transient Rental Income Information, column that correspondsto the line number of
Lines 37-38 your Public Utility tax classification on page 2 of
1. Write the four-digit location code(s) on page 2, lines the tax return. For example, if you report

37-38, in the appropriate column. |.nC0me for urban transportat! on activities on
2. Write the income from transient lodging for each line 50 and you have deductions for column 2,

location code in the Income column. There is no you must identify those deductions on page 4

tax computation required for lines 37-38. Write “0” under the column titled Line 50-Urban Trans.

if there was no lodging income for the reporting

period.

Business Tax Guide 27



BACK TO TABLE OF CONTENTS

Instructions for Completing
the Combined Excise Tax Return

BUSINESS

¢

b) Write the amount of your deduction across from
the appropriate deduction type.

c) Writethetotal amount of deductionsin the Total
box.

d) Transfer thisamount to column 2 of the corre-
sponding line (tax classification) on page 2.

4. Subtract column 2 from column 1 on page 2 of the
tax return. Write thisamount in column 3. Thisis
your taxable amount.

5. Tota column 3, lines 45-51. If the total taxable
amount of State Public Utility Taxable classifica-
tions (in column 3) is less than $2,000 monthly,
$6,000 quarterly, or $24,000 for annual filers,
NO Public Utility Tax is due. Write 0 in the
Total State Public Utility Tax box and proceed to
Section VI. If the combined total is greater than
$2,000 per month, $6,000 per quarter, or $24,000 for
annual filers, go to Step 6.

6. Multiply each taxable amount in column 3 by the
rate in column 4 and write this amount in column 5.

7. Tota the amounts in the Tax Due column and write
this amount in the Total State Public Utility Tax
box.

| SECTIONVI
Other Taxes

Review the definitions of other taxes on pages 17-18 of
this guide. Find the proper tax classification for these
taxes on page 2 of the tax return, lines 52-58. It is
important to note that gross income under the tobacco
products, petroleum, and hazardous substances taxesis
based on the wholesale value of the product. The solid
fuel burning device fee is based on the number of
devices sold. The syrup tax is based on gallons of syrup
sold. The state Enhanced 911 tax is based on the number
of switched access lines.

Lines 52-55
1. Incolumn 1 onthelinefor the appropriate tax, write
the gross amount.

2. The statute provides certain deductions for income
reported on lines 52-55. To determineif you have
deductible income for column 2, refer to the deduc-
tion definitions on pages 20-23 of thisguide. For
allowabledeductions, follow these steps:

a) On page 4 of the Deduction Detail, locate the
column that corresponds to the line number of
your tax classification on page 2 of the tax
return. For example, if you report sales of

28

tobacco products on line 52 and you have
deductionsfor column 2, you must identify those
deductions on page 4 under the column titled
Line 52-Tobacco.

b) Write the amount of your deduction across from
the appropriate deduction type.

c) Write the total amount of deductions in the
Total box.

d) Transfer thisamount to column 2 of the corre-
sponding line (tax classification) on page 2 of the
tax return.

3. Subtract column 2 from column 1 on page 2 of the
tax return. Write thisamount in column 3. Thisis
your taxable amount.

4. Multiply each taxable amount in column 3 by therate
in column 4 and write thisamount in column 5.

Lines 56-58

1. Writethe number of items sold in the Quantity Sold
column.

2. Multiply thisamount by the rate shown and write this
amount in the Tax Due column.

Total Other Taxes, Lines 52-58

1. Total the amountsin the Tax Due column, lines 52-
58

2. Write this amount in the Total Other Taxes box.

Totals, Page 2

1. Tota all tax due amountsfor page 2. Thisincludes
Convention and Trade Center Tax, Special Hotel/
Motel Tax, State Public Utility Tax, and Other Taxes.

2. Writethisamount on line 30, page 1.

Credits

Lines 59-69

1. Review the credit definitions on pages 18-20 of this
guide and enter the credit amount(s) on the appropri-
ate ling(s), excluding the Small Business B& O Tax
Credit, line 65.

2. To caculate the Small Business B& O Tax Credit,
total all B& O credits, lines 59-64, and subtract
from the total B& O liability on page 1, Section |, to
reach your net B& O tax.

Washington State Department of Revenue
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a) Findthetotal net B& O tax duein thefollowing Quarterly Table
tables according to your reporting frequency. Y

b) Read across to the next column. Thisisthe — |1iggs o oyl nanes [0 ot vt | et bt
amount of your Small Business B& O Tax Credit. Butless Butless
(If your total net B& O tax dueis less than $36 Atleas] than Atleast | than
for monthly, $106 for quarterly, or $421 for $0 | $106 Equa to the amount| $156 | $161 5
annual filers, the Small Business B& O tax Credlit ofBeOtacde | 161 | s166 $50
isequal to your net B& O Tax due.) %106 | $111 $105 166 | w71 5
c) Writetheamount on line 65. s11| s16| s10 w71 | 176 %0
Monthly Table $116 | 121 $95 $176 | $181 %5
If your total net | Your small business If your total net Your small business $121 | $126 $90 $181 $186 $0
B&Otaxis: B& O tax credit is: B&Otaxis: B&O tax creditis:
But less| ot Bﬁg;%ss $126 | $131 $85 $186 | $191 25
A%;Oﬁ th$a§6 Equal to the amount A$E51 $56 $20 $131 | $1%6 $ 80 $191 $19% $0
of B&Otaxdue | ¢ee | 61 $15 $136 | $141 $75 $196 | $01 $15
$36| $41| $35 $61 | $66 $10 $141 | $146 $70 ®01 | 206 $10
$41| $46 $30 $66 $71 $5 $146 | $151 $65 206 | w211 %
$46| $51 $25 $71 | ormore $0 $151 | $156 $60 $211 | or more $0

Annual Small Business B&O Tax Credit Table

If Your Total net Your Small Business If Your Total net Your Small Business If Your Total net Your Small Business
B&O Tax is: B&O Tax Credit is: B&O Tax is. B&O Tax Credit is: B&O Tax is: B&O tax credit is:
At Least| But Less Than At Least | But Less Than| At Least| But Less Than
$ 0 $421 Equal to the Amount $561 $566 $280 $706 $711 $135
of B&O Tax Due
$421 $426 $420 $566 $571 $275 $711 $716 $130
$426 $431 $415 $571 $576 $270 $716 $721 $125
$431 $436 $410 $576 $581 $265 $721 $726 $120
$436 $441 $405 $581 $586 $260 $726 $731 $115
$441 $446 $400 $586 $591 $255 $731 $736 $110
$446 $451 $395 $591 $596 $250 $736 $741 $105
$451 $456 $390 $596 $601 $245 $741 $746 $100
$456 $461 $385 $601 $606 $240 $746 $751 $ 95
$461 $466 $380 $606 $611 $235 $751 $756 $ 90
$466 $471 $375 $611 $616 $230 $756 $761 $ 85
$471 $476 $370 $616 $621 $225 $761 $766 $ 80
$476 $481 $365 $621 $626 $220 $766 $771 $ 75
$481 $486 $360 $626 $631 $215 $771 $776 $ 70
$486 $491 $355 $631 $636 $210 $776 $781 $ 65
$491 $496 $350 $636 $641 $205 $781 $786 $ 60
$496 $501 $345 $641 $646 $200 $786 $791 $ 55
$501 $506 $340 $646 $651 $195 $791 $796 $ 50
$506 $511 $335 $651 $656 $190 $796 $801 $ 45
$511 $516 $330 $656 $661 $185 $801 $806 $ 40
$516 $521 $325 $661 $666 $180 $806 $811 $ 35
$521 $526 $320 $666 $671 $175 $811 $816 $ 30
$526 $531 $315 $671 $676 $170 $816 $821 $ 25
$531 $536 $310 $676 $681 $165 $821 $826 $ 20
$536 $541 $305 $681 $686 $160 $826 $831 $ 15
$541 $546 $300 $686 $691 $155 $831 $836 $ 10
$546 $551 $295 $691 $696 $150 $836 $841 $5
$551 $556 $290 $696 $701 $145 $841 or more $0
$556 $561 $285 $701 $706 $140
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Finishing Your Tax Return

3. Total all credits, lines 59-69, and write this amount
in the Total Credit box. Transfer this amount to
Section VIII, line 33 on page 1 of the tax return.

4. Attach any documents required to support your
credit(s) to the tax return.

Totals
1.

Verify that all totals from pages 1 and 2 have been
transferred to Section VIII on page 1.

2. Write any rental car tax due from the Rental Car
Tax Addendum on line 31.

Add lines 29-31. Write the subtotal on line 32.

4. Subtract line 33 from line 32; write the subtotal on
line34.

5. If youfilethistax return after the due date printed
on your tax return, you owe a penalty. See penalty
rates on the front of the tax return above the sigha-
tureline. Multiply the penalty rate you owe by the
subtotal on line 34, and writethisonline 35. *

6. If reporting taxes for prior year(s), you may owe
interest on line 36. Usethefollowing stepsfor
cdculating:

a) Count the number of daysfrom the first day of
the month following the month the return was
due, to the date of payment (postmark date or
date physically brought in to the Department of
Revenue office).

b) Dividethisfigureby 365.

c) Multiply thefigurecalculatedin step (b) by 7
percent (.07) (interest rate for 2000).

d) Multiply thefigurecalculated in step (c) by the
amount owed on line 34 (not including penalties).
Thisisthe amount of interest due on line 36.

7. Addlines34-36, and write thisamount in the Total
Amount Owed box. Thisisthe amount you owe.

w

* Late Filing Penalties, Line 35

Penalty is due on delinquent returns. However, no
penalty appliesif no tax is due. If you are filing your
return late and are requesting a waiver of the penalty,
please check the box on the bottom of page 1 and
attach your written request to the return. The request
must explain the circumstances which caused your
return to be late. The Department may waive or cancel
the penalties or interest imposed upon finding that the

30

failure to timely pay any tax was due to circumstances
beyond the taxpayer’s control. (WAC 458-20-228.)

Finishing Your Tax Return

To help us process your tax return, please:

1. Make surethe gross amount you are reporting is
actually for the period and year printed at the top of
the return.

2. If you have deductions, print your name and DOR
UBI/Tax Reporting Account Number on the top of
page 3, Deduction Detail page.

3. Attach the Deduction Detail page and any credit

schedules to your return.

Sign and date the return.

Write a daytime telephone number, including

area code.

6. Make acopy of the return for your files.

7. Write your DOR UBI/Tax Reporting Account
Number on your check (see page 4 of this guide).

8. Make the check payable to: Washington State
Department of Revenue.

9. Do not staple your check to the return. Do not send
cash or coins.

S

10. Mail the original return and payment, if due, inthe
self-addressed envel ope enclosed with your return.

Washington State Department of Revenue
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Sample Tax Return

Thisisan example of how atypical tax return may be

completed. Your business may be subject to taxes other
than the ones shown. You may also qualify for different

deductions, creditsand exemptions.

Thisisthe August 2000 Combined Excise Tax Return

O

compl eted for our fictional taxpayer, Gigantic Enterprises,
an Everett-based company, located within RTA bound-

aries. Gigantic Enterprises.

A. Manufactured $9,000 worth of productsin

Washington;

Explanation of A-E above

Page One

$6,000 of manufactured product was sold to dealers

for resale, of which $2,000 were delivered out-of
state;

Performed $1,200 worth of consulting services;
The remaining $3,000 of manufactured product was

sold to consumers. Of these, $100 were delivered
out-of -state and $50 were sold to a qualified non-
resident;

Purchased a computer from an Oregon firm for

$2,700 without paying sales tax.

A. The combined total value of
manufactured products sold at
wholesale and retail are reported on
line 7, manufacturing (See page 14.)

B. Salesfor resale are reported on line
9, wholesaling. The deduction amount
is also reported on page 3, deduction
detail. (Seepage 14).

Make any address changes above. Fill in box if this change is

your [ business location, [] mailing address, or [] both. SEECS I S NI N LR\ D R0 e 0 T N (o Ry ¢ indicate date:___/___/____. See note 5, page 2.

REVENUE

O Fill in Box if

wave_Gigantic Enterprises

State of Washington
Department of Rovenuo

Seame WA 98124-1051

COMBINED EXCISE TAX RETURN

AUGUST 2000

Ipp Return or Corresp

reono, 606-600-600

FIRM NAME

STREET ADDRESS

crty, state, zip_Lverett, WA 12345

1 Gigantic Way South

If your business closed, fill inthe box [] and

C. Consulting services are reported on
line 13, service and other activities. (See

page 15.)

D. Retail Salesare reported on lines 15,
16, 18 and 26. The deduction amounts
for retailing B& O Tax and retail salestax
will not match because the saleto a
qualified non-resident is only deductible
from retail salestax. Thelocal tax
portion of the taxable salesis reported
on line 18 under the location code and
rate for Everett. Note: lines 15 and 16,
column 1, must be the same. Also, line
16, column 3 must match total taxable
amount under the local salestax section.
(Seepages 15 and 16.)

Local Sales Tax (Enter applicable rate of tax)

Total Taxable Amount must be the same as line 16, column 3, Taxable Amount

Code 45

SEPTEMBER 2000

} Please fill in this box if you had no business activity.
P This return must be filed even if no tax is due.
> Please make check or money order payable to the Wash\ngton State

Tine P Column | Col. 2 Deductions* Column 3 Col. 4 Column 5
No. Tax Classification Code Gross Amount Totals from Pg. 3 & 4 Taxable Amount Rate Tax Due
1_|Extracting, Extracing for Hire 16 00484
Slaughter, Break Proc, Perish Meat-Whise, Mfg Wh
2 | Fiour Raw Starab. Soybean & Canela proe - | 30 -00138
3 Travel Agent Com; Intl Charter Freight Brokers and 28 00275
4 [Insurance Agents/insurance Brokers Commis | 14 00484
5 |Manuf Fresh Fruit and Veg; Split or Proc Dried Peas 21 .00138
6 g for Hi g and ing 10 00484
7 i 07 9.000 100 9.000 100 00484 44 100
8 [Royalties; Child Care 80 00484
9 i 03 6.000 100 2.000 |00 4.000 | 00| 00484 19 100
&
10 (V\Varehougmg, Radio TVCB;z‘art;f::igng Public Road 11 00484
11 |Public or Nonprofit Hospitals 55 015
12 | Eerbnments) Romaeial Ao = o' 83 00471
13 [Service & Other Activities 04 1.200 [00 _0- 1200 loo] 015 18 oo
14 |Retailing of Interstate Transportation Equip 19 00484
15 |Retailing 02 3.000 100 100100 2,900 1001 00471 14100
GROSS AMOUNTS FOR RETAILING AND * Deductions taken but not itemized on pages 3 and 4 will be disallowed. TOTAL B&0O TAX 95 100
RETAIL SALES MUST BE THE SAME 11 STATE SALES AND USE TAX
o] 16 | Retail Sales (also complete local tax section) | 01 3.000 100 150 100 2.850 [00] oss] 185 100
N Value of articles used by taxpayer as a consumer
o 17 | Use Tax (also complete loca tax section) 05 2,700 | 00 | S e o Washmglon selos tox s beon paid 065) 176 |00
111 LOCAL CITY AND/OR COUNTY SALES AND USE TAX TOTAL STATE SALES & USE TAX 361100

';]’o‘e Location Code Taxable Amount Rate Tax Due City or Co.

18] 3105 28501001 014 40 100

19

20

21

22

TOTAL
TAXABLE 2,850 100] votaL 40 100 ) Fo,

Local Use Tax (Enter applicable rate of tax) Code 46

Total Value of Articles must be the same as line 1

7, column 1, Gross Amount

of Revenue. Do not send cash or coins.
call (800) 647-77086.
P Signature _R.E. Taxpayer

*DUE DATE: SEPTEMBER 25, 2000
5% Penalty is Due After September 25, 2000
10% Penalty is Due After October 31, 2000
20% Penalty is Due After November 30, 2000
If the due date falls on a weekend or legal
holiday, the due date is extended to the next
busingss day.

area. (Seepage 16.)

REV 40 2406 AUGO00 (05-31-00)

Business Tax Guide

o b Ph. (425) 555-1234 Date 9/10/00
No. Location Code| Value of Articles Rate Tax Due City or Co. Tne m VIII TOTALS
: 3 om
E. Report any use tax due on lines 17 A 2700 004 014 00 I Tom T T Dee rompage 356 100
25 30 | Total All Tax Due from page 2
and 23. (See page 15) TOTALVALUE 2700 100] vora 35 100 31_| Rental Car Tax (attach Rental Car Tax
Lme F ARTICLES 2 32 | Subtotal (add lines 29-31) 556 |00
No. Clasgipsation| Code | Taxable Amount Rate Tax Due 33 | Credit (from page 2, section VII, total credit) 43 00
. i i 26 | Redony temay| 89 5,550 | 00 o0s 22 oo 34| Subtotal (subtract line 33 from line 32) 513 100
Note: RTA tax is applicable to all sales o Tiotom e - 35 | Peralyx o
. o a Food & Bev . 36 | Interest
and use tax occurring with in the RTA .
g 128 | LiterTax | 36 00015 TOTAL AMOUNT OWED (ADD LINES 34 - 36) 513 100

* If you qualify, attach penalty waiver request and fill in this box.

[0 (See note number 4 on page 2)

Page 1
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| viovanoraes I

Page Two

A. The MATC credit is calculated using
Schedule C. ( See page 34 for example.)

B. Deduct any B& O credits lines 59-
64 from the total B& O tax due (page 1,
column 5, lines 1-15) before calculating
the Small Business B& O Tax Credit.
$95 (total B& O from page 1) less
MATC $33 = $62 tax due. Small
Business B& O Tax Credit table allows
for a$10 credit for tax due between

$61-$66.

TRANSIENT RENTAL INCOME INFORMATION (Enter Location Code and Income Only) Code 47
T
No. | _Location Code Income Location Code Income Location Code Income
37 [ [
S l | |
CONVENTION AND TRADE CENTER TAX Code 48 SPECIAL HOTEL/MOTEL TAX Code 70
Line i
Nlo Location Code Taxable Amount Rate Tax Due L,i';f’ Location Code Taxable Amount Rate Tax Due
39 42
40 43
41 44
TOTAL CONVENTION & TRADE CENTER TAX TOTAL SPECIAL HOTEL/MOTEL TAX
V STATE PUBLIC UTILITY TAX
Line Col. 2 Deductions* Column 3** Col. 4 Column 5
No. Tax Classification Code Gross Amount Totals from Pg. 4 Taxable Amount Rate Tax Due
45 | Water Distribution 60 05029
46 | Sewer Collection 61 03852
47 | Power 49 03873
48 | Gas Distribution, Telegraph 26 03852
49 | Motor Transportation, Railroad, Railroad Car 08 01926
50 | Urban Transportation/Vessels Under 65 ft 12 00642
51 | Other Public Service Business 13 01926
** If taxable amounts on lines 45-51 column 3 total less than $2,000, no Public Utility Tax is due. TOTAL STATE PUBLIC UTILITY TAX
VI OTHER TAXES
Line Column | Col. 2 Deductions* Column 3 Col. 4 Column 5
No. Tax Classification Code Gross Amount Totals from Pg. 4 Taxable Amount Rate Tax Due
52 | Tobacco Products 20 | | 7490
53 | Refuse Collection 64 [ | 036
54 | Petroleum Tax 57 Temporarily Not Due - Fund Limit Reached -005
55 | Hazardous Substance 65 007
* Di i taken but not i on page 4 will be disallowed.
Line
No. Tax Classification Code Item Quantity Sold Rate Tax Due
Number of Stoves, Fireplaces, & Solid Fuel
56 | Solid Fuel Burning Device Fee 59 | Burmine Devices, $30.00
57 | Syrup Tax 54 | Number of Gallons: $1.00
58 | State Enhanced 911 Tax 93 | Number of Taxable Switched Access Lines: .20
TOTAL OTHER TAXES
(Add lines 52-58)
NOTE:
RED
1. If you do not have deductions, do not return pages 3 and 4. Line Credit
No. Credit Classification 1.D. Amount
2. If you have deductions, complete and return pages 3 and 4.
59 | Multiple Activities Tax Credit (attach Schedule C) 800 33 (00
3. LOCAL CITY AND/OR COUNTY SALES AND USE TAX. For your -
convenience, a copy of the Local City and/or County Sales and Use 60 | High Technology Credit § . 830
Tax form was provided in the “Guide to Completing the Washington || (attach Research & Development Credit Affidavit)
State Combined Excise Tax Return.” If more space is required, you 61 | Manufacturing Software/Programming Rural 860
may make copies of this form or attach additional local tax Employment B&O Credit
information in the same format.
62 | Help Desk Services B&O Credit 865
4. For more information about the penalty waiver criteria, please call 3 3 N y
Tax Express at (800) 334-8969, enter code 429. 63 | Alternatives to Field Burning B&O Credit 875
5. For more information about business closures, please call 64 | International Services Credit 855
Tax Express at (800) 334-8969, enter code 430.
s . . 65 | Small Business B&O Tax Credit (see table enclosed) | 815 10100
6. To inquire about the availability of this form in an alternate format for - -
the visually impaired, please call (360) 753-3217. Teletype (TTY) 86 | R o o babiie ey T oot 870
users may call (800) 451-7985.
67 | Bad Debt Tax Credit (attach Schedule B 801
7. Need Help? If you need further information, please refer to your ad Debt Tax Credit (attach Schedule B)
instruction pamphlet, “Guide to Completing the Washington State 68 | Hazardous Substance 805
Combined Excise Tax Return”, or call the Department of Revenue
office nearest you, or our toll-free number (800) 647-7706. You may 69 | Other Credits (attach appropriate documents) 810
also access our Internet home page at http:/dor.wa.gov. -
TOTAL CREDIT (Transfer to page 1, line 33) 43100
~
REV 40 2406 AUG00 (05-31-00) u THIS FORM IS PRINTED ON RECYCLED PAPER Page 2

C. Transfer $43 from the Total Credit
box to page 1, line 33.
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Sample Tax Return/Deduction Detail

Pages Three and Four

These are the August 2000 Deduction Detail pages for Please complete the deduction detail page if you are
Gigantic Enterprises, an Everett-based company selling taking deductions. Remember that deductions taken but
productsto dealersand consumersand providingmanage-  not explained will be disallowed. If you need more space
ment consulting services. to explain adeduction, please attach an explanation.

State of Washingto
P AUGUST 2000 08 |
ox
REVENUE  seattle, WA 98124-1051 DEDUCTION DETAIL m
« Deductions taken on the Combined Excise Tax Return, but not itemized on this form will be disallowed.
+ Report deductions under the heading that corresponds to your reporting activity.
« Transfer the total amount of each deduction from this form to the corresponding tax classification on your return in the deduction
column.
If Completing, Fill out Name, Tax Reporting Account Number and Attach to Combined Excise Tax Return.
» Name Gigantic Enterprises » Tax Reporting Account No. 606 - __600 - __600
Line1- for Hire 1.D. Amount Line 9 - Wholesaling 1D. Amount
Bad Debts 1601 Bad Debts 0301
Cash & Trade Discounts 1602 Cash & Trade Discounts 0302
Interstate & F sal 0304
Other (Explain): 1699 ers1aie 5 Lorelan Saks 2.000 1001
Motor Vehicle Fuel Tax 0305
TOTAL Casual Sales 0306
Line 2 - Slaughter, Break P i 1D. Amount Advances Rims & Allowances | 0307
Bad Debts 3001 No Local Activity 0308
Cash & Trade Discounts 3002 Other (Explain): 0399
Other (Explain): 3099 TOTAL 000
TOTAL Line 10 - Radio & TV... LD. Amount
Bad Deb 1101
Line 3 - Travel Agent Com; Intl Charter... | L.D. Amount P E— s
Bad Debts 2801 Interstate & Foreign Sales 1104
Cash & Trade Discounts 2802 Advances Rims & Allowances | 1107
Other (Explain): 2899 Radio/TV Advertising 1109
TOTAL Other (Explain) 1199
(L 2 = (ML EE 2 T ET =2 1D. Amount TOTAL Line 15 — Retailing (B&0) 1.D. Amount Line 47 - Power 1D. Amount
Bad Debts 1401 Line 11 - Public or Nonprofit Hospitals LD. EOHRL 0201 Bad Debts 4901
Other (Explain): 1499 Bad Debts 5501 -4 Frafie Difcolint 0202 Cash & Trade Discounts 4902
Cash & Trade Discounts 5502 T
TOTAL nterstat Interstate & F Sal 4904
Advances Rims & Allowances | 5507 | 0204 100 {00 nterstate & Forelgn Sales,
Line 5 - Fresh Fruits and... | I.D. Amount Other (Explain) 5599 Motor Vehidie Fuel Tax 0205 Amounts Paid to Another for Services Jointly Provided | 4939
er (Explain):
Bad Debts 2101 TotaL [T Advances HemBrshments Rims & Alowances_| 0207 Amounts Expend. to Improve Consumer Efficiency | 4942
Cash & Trade Discounts 2102 Line 12 Cleanup of Radioactive Wastare_ |10, koA 0208 Low Density/Wholesale Power Costs 4947
Freight 2103 ad Debs 8301 Casual Sal] on Salos 0213 Other (Explain): 4999
Advances Reimbursements Rims & Allowances | 2107 ‘Cash & Trade Discounts 8302 Toxin Gro) 214 TOTAL
Other (Explain) 2199 Interstate & Foreign Sales 8304 = 215 Line 48 - Gas Telegraph 1D. Amount
TOTAL Advances Rtms & Allowances | 8307 it 0216 Bad Debts 2601
Line 6 - Processing for HirelPrinting D, Amount Other (Explain). 8399 - 5 e v Cash & Trade Discounts 2602
Bad Debts 1001 TOTAL - 0359 Interstate & Foreign Sales. 2604
Cash & Trade Discounts 1002 Line 13 - Service & Other Activities L.D. ToTAL o7 To0 Amounts Paid to Another for Services Jointly Provided | 2639
Froight 008 Bad Debls 0401 Other (Explain): 2699
Cash & Trade Discounts 0402 Not all ions are allowable from both TOTAL
Advances Reimbursements Rirns & Allowances | 1007 R oo & \ot all deductions are allowable from both
Other (Explain): 1099 Line 49 - Motor Railroad... | I.D. Amount
Advances Rims & Allowances | 0407 Line 16 - Retail Sales Tax 1.D. Amount 5ad Debts 0801
TOTAL Gambling/Prize/Cash Pay-Outs 0410 Bad Debis | 0101
Line 7- i 1D. Amount Certain Initiation Fees/Dues/Contributions 0411 cans Tralooiboolm 0102 Cash & Trade Discounts 0802
Bad Debts 0701 Interest on Certain Invest/Loan/Obligations. 0412 P 00 o0 Interstate & Foreign Sales 0804
Cash & Trade Discounts 0702 ‘Artistic/Cultural Activities 0416 rterstat Amounts Paid to Another for Services Jointly Provided | 0839
Freight 0703 Other (Explain): 0499 TaX T GTo: o114 Other (Explain): 0899
Advances Reimbursements Rirns & Allowances | 0707 TOTAL ales O UF o118 TOTAL
Other (Explain) 0799 Line 14 - Retailing of Interstate Transport... | 1.D. | MgiRsshicle Fuel Sales o119 Line 50 - Urban ... | 1D Amount
TOTAL ‘Bad Debls 1901 iptior] D Aids/Lenses/etc 0121 Bad Debts 1201
Line 8 - Royalties; Child Care . e Cash & Trade Discounts 1902 Exempt Fodd Sales 0122 Cash & Trade Discounts 1202
Bad Debts 8001 [ | [nterstate & Foreign Sales 1904 Qualified Sales 0123 50 {00 Interstate & Foreign Sales 1204
F T — 5002 ﬁdva.nces o Rtrns & Allowances 11 Z?; 0124 Amounts Paid to Another for Services Jointly Provided | 1239
ales "
Advances Reimbursements Rirns & 8007 Artistio/Cullural Activiies 016 0125 Other (Explain): 1299
Other (Explain) 8099 Other (Explain) 1999 Cemaim etk fel¢phone Service 0126 TOTAL
TOTAL TOTAL aTes 1o Tngians Jith Delivery on the Reservation | 0128 Line 51 - Other Public Service Business 1.D. Amount
REV 40 2406 AUGO0 (05-31-00) ales of Fepgod-ish Farmers 0129 Bad Debts 1301
Taxabl Paid at Source 0130 Cash & Trade Discounts 1302
Rotoms & Alowances ] Interstate & Foreign Sales 1304
‘Sales to Nonprofit Artistic/Cultural Art Objects for 0132 Amounts Paid to Another for Services Jointly Provided | 1339
Display
. Other (Explain): 1399
Ride-Sharing Vans 0134
Purebred Livestock for Breeding 0135 = ToTAL
Line 52 - Tobacco Products 1.D. Amount
Tax Deferrallinvestment Certificate No. 0136
Interstate & Foreign Sales 2004
Sale of i Install Labor | 0156
Sales to U.S. Government 2018
Other (Explain) 0199 Returned/Destroyed Goods. 2043
TOTAL 150 {00 Other (Explain): 2099
Line 45 - Water Distributi 1.D. Amount TOTAL
Bad Debts 6001 Line 53 - Refuse Collection 1D. Amount
Cash & Trade Discounts 6002
Interstate & Foreign Sal 6004 Bad Debls Ho
Interstate & Foreign Sales
Amounts Paid to Another for Services Jomtly 5039 Sales to U.S. 6418
';mwde‘d = B e Sales to Other id Waste Collectors 6445
for Capital Projocts oo reterAssodaion | 6040 Other (Explain): 6499
"Amounts From Distribution of Water Through
Imigation Systems 6041 TOTAL
Other (Explain): 6099 Line 54 - Petroleum Tax 1.D. Amount
OTAL Petroleum Products Exported Out of State 5746
Line 46 - Sewer i 1D. Amount Other (Explain): 5799
Bad Debts 6101 TOTAL
Cash & Trade Discounts 6102 Line 55 - [o. TR
Amounts Paid to Another for Services Jointly Provided | 6139 Other (Explain): | 6590 [
Other (Explain) 6199 TOTAL [
TOTAL
REV 40 2406 AUGOD (05-31-00) ¥ THIS FORM S PRINTED ON RECYCLED PAPER Page 4
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de Sample Tax Return
Multiple Activities Tax Credit

STATE OF WASHINGTON

State of Washington

?epartmer;t ofReveAn(ixe MULTIPLE ACTIVITIES TAX CREDIT
axpayer Account min.
léVENUE g?wp?lg}i(a4gf1%8504 7476 - - - SCHEDULE C
NAME Gigantic Enterprises REGNO. 606 - 600 - 600
FIRM NAME
ATTACHED TO: August 2000 EXCISE TAX RETURN
Period Year

INSTRUCTIONS FOR PART I
Use Part 1 ONLY if you have paid taxes to other states with respect to activities also taxable in Washington.

1. Find the Activity (A through E) which applies to your business (more than one activity may apply).
2. Enter in Column 1 the taxable amount pertaining to that activity as reported on the Combined Excise Tax Return.
3. Enter in Column 2 the amount of Washington B & O Tax due on the amount in Column 1.
4.  Enter in Column 3 the amount of gross receipts tax paid to other states under the appropriate heading.
5. Enter in Column 4 the lesser of the amounts entered in Columns 2 and 3.
6.  Add all amounts in Column 4 and enter in the Subtotal Box.
PART 1 - EXTERNAL CREDITS Taxes Paid To Other States
Column 1 Column 2 Column 3 Column 4
B&O Gross Receipts Taxes Paid
ACTIVITY WHICH RESULTS Taxable Taxes Line Total
IN A TAX CREDIT Amount Paid Other Non-Washington | Foreign Countries |Code Credit
U.S. States Local Govts. and Territories

A. Sales in Washington of products

extracted outside of Washington 67
B. Sales in Washington of products

manufactured outside of Washington 67
C. Washington manufactured products

extracted outside of Washington 67
D. Washington extracted products sold

outside of Washington 68
E. Washington manufactured products

sold outside of Washington 68

Multiple Activities Tax Credit Subtotal
of taxes paid to other states

INSTRUCTIONS FOR PART II
Use Part IT ONLY if you have reported taxable amounts under two or more Washington B & O tax classifications.
Make no entries in the shaded boxes.

1. Find the Activity (F, G or H) which applies to your business (more than one activity may apply).

2. Enter in Column 1 the taxable amount pertaining to this activity.
3. Enter in Column 2 the B & O Tax applicable to this activity under the appropriate heading(s). (Use the appropriate tax rates for
your activities as shown on the Combined Excise Tax Return, Column 5).
4. For Activity F enter in Column 3 the tax amount listed under Extracting.
5. For Activity G combine the amounts entered under wholesaling and retailing and enter the result in Column 3.
6. For Activity H combine the amounts entered under wholesaling and retailing. Enter in Column 3 the lesser of the manufacturing
or the combined wholesaling and retailing amount.
7. Add all amounts in Column 3 and enter in Subtotal Box.
PART II - INTERNAL CREDITS Taxes Paid To Washington State
ACTIVITY WHICH RESULTS Column 1 Column 2 Column 3
IN A TAX CREDIT . ]
Taxable Business And Occupation Tax Reported Line Total
Amount Extracting Manufacturing ‘Wholesaling Retailing Code Credit
F.  Washington extracted products
manufactured in Washington 16
G. Washington extracted products
sold in Washington 16
H. Washington manufactured products
sold in Washington P 6,900 33.00 19.00 14.00 07 33.00
Multiple Activities Tax Credit Subtotal
of taxes paid to Washington State.
Enter the total credits from Part I and Part II in this box and transfer the amount to Credit 33.00
the Multiple Activities Tax Credit line on the Combined Excise Tax Return ID 800 -

To inquire about the availability of this document in an alternate format for the visually impaired, please call (360) 753-3217. Teletype (TTY) users
please call (800) 451-7985.

REV 40 0014 (7-16-96)
34 Washington State Department of Revenue
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Services

conduct workshops, provide personal and telephone assistance, produce a wide range of publications and offer

The Department of Revenue offers many services to make reporting your taxes as convenient as possible. We

valuabletax information and services viaour Internet web site. The following list contains a sampling of the

Department’s services.

U Internet — The Department’s Internet web site at

http://dor.wa.gov offers a wide variety of informa-

tion and resources for your business, including:

¢ Business Information Update — You can notify
us online if your business has moved, closed, or

changed activities.

¢ Electronic Filing (ELF) — Learn
more about filing and paying
taxes electronically and request a
free tutorial CD ROM.

¢ External Links—Find links to other agencies
and organizations that can assist you in your
business.

¢ Frequently Asked Questions (FAQs) — Get
answers to frequently asked tax questions.

Reporting Fraud — Report Washington State tax
and license fraud using our online form. You
may also link to other state agencies for
information on fraud cases and consumer
protection.

Rules and Laws — Search our online database
for Department of Revenue rules and laws.

Service Directory — Find alist of Department
services including publications, forms, business
information workshops, the Taxpayer Advo-
cate, specific taxes and programs, and other
agencies to contact.

Speakers Bureau — Arrange to have a Depart-
ment of Revenue representative speak on
topics of interest to your organization. You
may also contact the Speakers Bureau Coordi-

nator at (360) 753-7799.
¢ Field Office Locations — Find directions to a
field office near you. ¢ New Business Outreach
Workshops — Register for a
free workshop in your area
that covers business registra-
tion, reporting, tax laws and

¢ Geographic Information System (GIS) — Use
the GIS map or address lookup feature to
determine the correct code and tax rate for
specific locations. You can aso see various rules, and recordkeeping
maps outlining city, PTBA, and RTA bound- requirements. You may also
aries. contact your local Revenue
office or call the Telephone

¢ Public Records/State Business Records Data- Information Center at (800)

base — Look up public information on busi- 647-7706.
nesses registered in Washington State. Public
information includes business name, open and U Tax Express — Get answers to your most common

close dates, Standard Industrial Code (SIC),
North American Industry Classification Code
System (NAICS), UBI/TRA number, and
owner type. This information is available for
non-commercial purposes only.

tax questions 24 hours a day, seven days a week,
by calling the Tax Express prerecorded information
system. To access Tax Express, call (800) 334-
8969 from a touch-tone telephone. You will then
be asked to enter the three-digit code which
corresponds to the topic.
¢ Publications and Forms — Find several of our

publications, reports, news releases, and forms

online. You may also contact your local Rev-

enue office or the Telephone Information

Center.
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U Fast Fax — You can now access the most requested
forms and publications 24 hours a day, seven days
a week. The Department’s Fast Fax feature allows
callers to select from about 100 forms, publications,
and administrative rules and have them transmitted
directly to their fax machines. To use the system,
dial (800) 647-7706 or (360) 786-6116. To obtain a
list of all available documents, enter 500#.

U Telephone and one-on-one assistance — Assistance
in registering businesses, completing tax returns and
responding to questions can be requested by calling
or visiting the Revenue office nearest you. A list of
locations and phone num-
bersis located in the back
of this publication. Taxpay-
ers may also call the
Telephone Information
Center toll-free at (800)

647-7706.

36
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Q

Research Statistics — For copies of research publi-
cations, data on tax collections, tax-related statistics
on business activity by industry and geographical
area, and other statistical information about the
state’'s tax structure, contact our Research Division
at (360) 570-6070.

Tax Consultation Visits — At your request, a Rev-
enue staff member will meet with you to explain
how state taxes apply to your specific business
activities. This service is strictly voluntary and is
intended to be brief, taking about two hours. If you
are interested in atax consultation visit, please call
the Telephone Information Center at (800) 647-
7706.

Taxpayer Advocate — For assistance in understand-
ing and accessing your rights in working with the
Department of Revenue, call the Taxpayer Advocate
at (360) 753-5516.

Washington State Department of Revenue



BUSINESS

¢

BACK TO TABLE OF CONTENTS

Other Agencies to Contact

Revenue, Licensing, Labor and Industries, Employment Security and the Office of the Secretary of State.

When you completed a Master Application, you may have registered your business with the departments of

Several federal, state and local agencies have specific licensing and reporting requirements which may apply
to your business. If you need more information, please contact the appropriate agency listed below.

Licensing

Certain business activitiesrequire special registration or
agency authorization. Theseincludeselling liquor, ciga-
rettes and lottery tickets. The Master Application
containsgeneral information on special requirementsand
how to obtain them. You can receive information about
the licenses you may need for your business from the
Department of Licensing. You may also order a custom-
ized licensing packet. The packet includesinformation on
licensing requirements, referralsto related federal, state,
and local agencies, application formstailored to your
businesstype, and the booklet “ Operating aBusinessin
Washington State.” The Department of Licensing also
registers trade names for sole proprietorships and general
partnerships.

Department of Licensing
Business and Professions
PO Box 48001

Olympia WA 98504-8001
(360) 664-1400
http://www.wa.gov/dol

Labor and Industries

If you employ one or more persons, you must apply for
industrial insurance coverage with the Washington State
Department of Labor and Industries. Industrial insurance
isnot required for business owners, but those who want
it can complete an application for employer coverage. To
apply for industrial insurance or request more informa-
tion, please look for the nearest Labor and Industries
location in the state government listings of your telephone
book.

Department of Labor and Industries
Employer Services

PO Box 44140

Olympia WA 98504-4140

(360) 902-4817
http://www.wa.gov/Ini

Employment Security
If you have any employees, you must also apply for
unemployment insurance coverage with the Washington

Business Tax Guide

State Department of Employment Security. For the
office nearest you, refer to the state government listings
in your telephone book.

Department of Employment Security
Status Unit

PO Box 9046

Olympia WA 98507-9046

(360) 902-9360
http://www.wa.gov/esd

Secretary of State

Contact the Secretary of State's office to file Articles of
Incorporation or a Certificate of Limited Partnership if
your business has either type of ownership. The Secre-
tary of State also registers trademarks, as well as trade
names for corporations and limited partnerships.

Secretary of State
Corporations Division

PO Box 40234

Olympia WA 98504-0234
(360) 753-7115
http://www.secstate.wa.gov

Internal Revenue Service (IRS)

If you pay employment taxes, such asindustrial and
unemployment insurance, you need to have a Federa
Employer Identification Number (FEIN). In some special
cases, businesses without employees may be required to
obtain a FEIN. The Internal Revenue Service also offers
workshops and other taxpayer education services.

IRS contacts:
Business Tax Kit ............... (800) 829-3676
Information .........cccccoenee (800) 829-1040
FOrms ....ccooevnerieee, (800) 829-3676
Fax-on-demand................. (703) 487-4160
TeletaX .cocveeereeeeieie, (800) 829-4477

(24-hour tax infor mation)

http://www.ir s.ustreas.gov
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City and County Taxing Offices

If your city or county has business taxes and you are
located within the city limits, you will need to register
with the city taxing authority, such asthe city auditor.
Businesses|ocated outside city limits should register with
the county taxing authority, such as the county clerk’s
office.

Also, remember to contact your county assessor as soon
as your business opens. Businesses are required to report
personal property — assets used in the operation of a
business — to the assessor. Personal property includes
furniture, office equipment, machines and supplies used
in the course of doing business.

Check your local telephone directory for the location of
these offices.

38

Additional Sources
The following agencies also offer tax-related informa-
tion and business assistance:

Small Business Administration
(206) 553-7310

Department of Community, Trade and
Economic Development

Business Assistance Center

(800) 237-1233
http://www.wa.gov/cted

Federal Information Center
(800) 726-4995

Washington State Department of Revenue
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Specific Taxes and Programs

The following is alist of specific taxes and programs for
your reference.

Brokered natural gastax: Taxpayer Account Adminis-
tration Division, (360) 902-7063.

Business and occupation tax: Contact your local
Revenue office or the Telephone Information Center,
(800) 647-7706.

Business and occupation tax credit for new employ-
ees. Taxpayer Account Administration Division, (360)
902-7175.

Cigarettetax: Specia Programs Division, Miscella-
neous Tax Section, (360) 753-5564.

Commercial fishing tax: Local Revenue office or the
Telephone Information Center, (800) 647-7706.

Corporate withdrawals or dissolutions; Audit Divi-
sion, (360) 570-5963.

Electronic Funds Transfer (EFT) program: Taxpayer
Account Administration Division, (360) 902-7170.

Electronic Filing (ELF) : Taxpayer Account Adminis-
tration Division, 1-877-FILE-ELF ((877) 345-3353) or
visit our web site at http://dor.wa.gov.

Enhanced food/fish tax: Taxpayer Account Administra-
tion Division, (360) 902-7002.

Estate tax/escheats. Special Programs Division, Mis-
cellaneous Tax Section, (360) 753-5547.

Excise tax status letters: Taxpayer Account Adminis-
tration Division, (360) 902-7145.

Excise tax refunds: Taxpayer Account Administration
Division, (360) 902-7151.

Forest excise tax: Specia Programs Division, Forest
Tax Section, (800) 548-8829 or (360) 664-8438.

Hotel/motel special excise tax: Taxpayer Account
Administration Division, (360) 902-7170.

Business Tax Guide

L easehold excise tax: Special Programs Division,
Miscellaneous Tax Section, (360) 586-5190.

Oil spill response and administration tax: Taxpayer
Account Administration Division, (360) 902-7063.

Personal property tax: Answers to specific questions
about personal property affidavits and assessments
should be directed to your county assessor. Questions
about tax statements should be directed to your county
treasurer.

Property tax general information: To request copies
of property tax publications or for other general informa-
tion, call (360) 570-5900. For information regarding a
specific property tax assessment, contact your local
county assessor.

Real estate excise tax refunds: Special Programs
Division’s, Miscellaneous Tax Section at (360) 664-2201.
For information on the real estate excise tax itself,
contact the county treasurer’s office where the property
islocated.

Retainage fees: For release of retainage fees on
completed public construction projects, call the Audit
Division at (360) 570-5979.

Rule hearings: For information on proposed rule
changes, Revenue Policy Memoranda and Excise Tax
Advisories, contact Legidlation and Policy at (360) 570-
6119.

Sales tax deferrals: Special Programs Division, (360)
664-2016.

Tax appeal questions. Appeals Division, (360) 570-
6140.

Unclaimed property: For information on abandoned

wages, stock dividends and deposits, contact the Special
Programs Division at (800) 435-2429 or (360) 586-2736.
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STATE OF WASHINGTON

State of Washington

Department of Revenue MULTIPLE ACTIVITIES TAX CREDIT
R/EVENUE ggxg%z(ezxz;gunt Admin. SCHEDULE C
Olympia WA 98504-7476 NAME REG NO.
FIRM NAME
ATTACHED TO: EXCISE TAX RETURN
Period Year

INSTRUCTIONS FOR PART I
Use Part 1 ONLY if you have paid taxes to other states with respect to activities also taxable in Washington.

1. Find the Activity (A through E) which applies to your business (more than one activity may apply).
2. Enter in Column 1 the taxable amount pertaining to that activity as reported on the Combined Excise Tax Return.
3. Enter in Column 2 the amount of Washington B & O Tax due on the amount in Column 1.
4. Enter in Column 3 the amount of gross receipts tax paid to other states under the appropriate heading.
5. Enter in Column 4 the lesser of the amounts entered in Columns 2 and 3.
6. Add all amounts in Column 4 and enter in the Subtotal Box.
PART 1 - EXTERNAL CREDITS Taxes Paid To Other States
Column 1 Column 2 Column 3 Column 4
B&O Gross Receipts Taxes Paid
ACTIVITY WHICH RESULTS Taxable Taxes Line Total
IN A TAX CREDIT Amount Paid Other Non-Washington | Foreign Countries (Code Credit
U.S. States Local Govts. and Territories
A. Sales in Washington of products
extracted outside of Washington 67
B. Sales in Washington of products
manufactured outside of Washington 67
C. Washington manufactured products
extracted outside of Washington 67
D. Washington extracted products sold
outside of Washington 68
E.  Washington manufactured products
sold outside of Washington 68
Multiple Activities Tax Credit Subtotal
of taxes paid to other states

INSTRUCTIONS FOR PART II
Use Part I1 ONLY if you have reported taxable amounts under two or more Washington B & O tax classifications.
Make no entries in the shaded boxes.

1. Find the Activity (F, G or H) which applies to your business (more than one activity may apply).

2. Enter in Column 1 the taxable amount pertaining to this activity.
3. Enter in Column 2 the B & O Tax applicable to this activity under the appropriate heading(s). (Use the appropriate tax rates for
your activities as shown on the Combined Excise Tax Return, Column 5).
4. For Activity F enter in Column 3 the tax amount listed under Extracting.
5. For Activity G combine the amounts entered under wholesaling and retailing and enter the result in Column 3.
6. For Activity H combine the amounts entered under wholesaling and retailing. Enter in Column 3 the lesser of the manufacturing
or the combined wholesaling and retailing amount.
7. Add all amounts in Column 3 and enter in Subtotal Box.
PART II - INTERNAL CREDITS Taxes Paid To Washington State
ACTIVITY WHICH RESULTS Column 1 Column 2 Column 3
IN A TAX CREDIT . .
Taxable Business And Occupation Tax Reported Line Total
Amount Extracting Manufacturing | Wholesaling Retailing Code Credit
F.  Washington extracted products
manufactured in Washington 16
G. Washington extracted products
sold in Washington 16
H. Washington manufactured products
sold in Washington 07

Multiple Activities Tax Credit Subtotal
of taxes paid to Washington State.

Enter the total credits from Part I and Part II in this box and transfer the amount to Credit
the Multiple Activities Tax Credit line on the Combined Excise Tax Return 1D 800

To inquire about the availability of this document in an alternate format for the visually impaired, please call (360) 753-3217. Teletype (TTY) users
please call (800) 451-7985.

REV 40 0014 (7-16-96)
40 Washington State Department of Revenue
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A State of Washington
BUYERS’ RETAIL SALES TAX EXEMPTION CERTIFICATE

Not to be used as a resale certificate

Sellers who in good faith accept properly completed copies of this certificate are relieved of the responsibility to collect
sales tax on the types of sales indicated. Certificates must be obtained at the time of the sale. Sellers must retain a copy of
this certificate to document the exempt sale.

Vendor/Seller Date

Street Address City State Zip Code

I, the undersigned buyer, certify I am making an exempt purchase for the following reason: (check applicable box(es))

1. Manufacturing Machinery and Equipment:
[_] Check here if using as a blanket certificate for these purchases.
a. [_] Used directly in a manufacturing operation.

b. [] Used directly in a research and development operation.

2. Nonresident:

Place of Residence Proof of Residence

a. [_] Equipment for use in a farming activity (Include brand, model and address of use):

b. [ ] Watercraft (Include make, model and serial number of vessel)

[] Registered or documented with the US Coast Guard or state of principal use and will leave Washington
waters within 45 days; or

[] Buyer is a resident of a foreign country. Purchase is for use outside Washington and will leave Washington
waters within 45 days.

Seller’s Signature

¢. [] Tangible personal property for use in a noncontiguous state delivered to the usual receiving terminal of the
shipper.

Type of Goods Purchased

Point of Delivery Carrier/Agent

d. [_] Tangible personal property other than motor vehicles and those mentioned above for use outside Washington by a
resident of a state, possession, or province of Canada, with a sales tax of three percent or less.

REV 27 0032 (10-22-99) 1
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Interstate or Foreign Commerce or Commercial Deep Sea Fishing Business:

a. [_] Motor vehicles, trailers and component parts thereof used to transport persons or property for hire in
interstate or foreign commerce.

b. [] Airplanes, locomotives, railroad cars or watercraft and component parts thereof used in transporting persons or
property for hire.

¢. [_] Labor and services rendered in respect to constructing, repairing, cleaning, altering or improving for hire carrier
property.

d. [] Items for use connected with private or common carriers engaged in air, rail or water in interstate or foreign
commerce. (Note: Items consumed in the state are subject to use tax)

e. [_] Fuel to be consumed outside of Washington by a vessel primarily engaged in foreign commerce.

Vessel Name

Type of Fuel Quantity

f. [] Watercraft, component parts, labor and services, and/or diesel fuel used in a qualifying commercial deep sea
fishing operation.

Registered Vessel Name Vessel Number

4. Other:

a. [_] Prescription items (include description):

b. [_] Machinery and equipment (including labor and services to install) used in generating electricity by wind, solar
energy or landfill gas.

¢. [_] Equipment rental and purchase of services for use in motion picture and video production.

d. [] Objects of art or cultural value purchased by an artistic or cultural organization.

e. [_| Tangible personal property or services purchased by Indians or Indian tribes when the goods are delivered within a
reservation.

f. [_] Purebred livestock for breeding purposes:

Purebred Type Registered Breed Association
Animal Name

1, the undersigned buyer, understand that by completing and signing this certificate I am certifying that I qualify
for the tax-exempt purchase(s) indicated above. I understand that I will be required to pay sales or use tax on
purchases that do not qualify for an exemption. In addition, I understand that false or erroneous use of this
certificate will result in liability for unpaid tax with interest and may result in additional penalties.

Type of entity: [_| Individual [ ]Corporation [ | Sole Proprietor [ | Partnership [ | Other (Explain)

Type of Business UBI No.

Name of Buyer Title

Signature of Buyer

Street Address

City State Zip

Each exemption on this form has special rules. If you have questions, please call (800) 647-7706

To inquire about the availability of this form in an alternate format for the visually impaired, please call (360) 753-3217.
Teletype (TTY) users may call (800) 451-7985. You may also access tax information on our Internet home page at http://dor.wa.gov.
REV 27 0032 (10-22-99) 2
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SUPPLEMENT FORM 40 2406

State of Washington . X . . Period Yoar
A Department of Revenue Use this form if space on page 1 FORM 40 2406 is not sufficient
2\ PO Box 47476
RFVENUF Olymp)iia WA 98504.7476 LOCAL CITY AND/OR COUNTY SALES AND USE TAX
Name Tax Reporting Account No.

If you have business activity in more than one location, use the space below to show
breakdown of income by city or county. Group sales tax and use tax separately.

SALES TAX [45] USE TAX [46]
City or Rate Tax Due City or Rate Tax Due
County Code Taxable Amount of Tax City or Coun County Code Taxable Amount of Tax City or Count
Total Same as Line 16, Col 3, Pg. 1 Add Total Sales Tax Due Total Same as Line 17, Col 1, Pg. 1 Add Total Use Tax Due

To inquire about the availability of this form in an alternate format for the visually impaired, please call (360) 753-3217. Teletype (TTY)
users may call (800) 451-7985. You may also access tax information on our Internet home page at http://dor.wa.gov.
REV 40 0015 (10-26-98)
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A State of Washington
REVENUE  Department of Revenue

RESALE CERTIFICATE
1. Name of Seller:
2. Name of Buyer/Business:
3. Address of Buyer:
Street City, State Zip Code

4. Buyer’ s UBI/Revenue Registration Number:

5. Buyer is in the business of:

6. Types of items purchased for resale:

The buyer certifies that it is purchasing the items listed on line 6 (please check
appropriate box):

[] for resale in the regular course of business without intervening use.

U] for use as an ingredient or component part of a new article of tangible
personal property to be produced for sale,

[ ] as a chemical to be used in processing a new article of tangible personal
property to be produced for sale, or

[ ] for use as feed, seed, seedlings, fertilizer, or spray materials in its capacity
as a farmer.

The buyer acknowledges that it is solely responsible for purchasing within the
categories listed on line 6. The buyer acknowledges that misuse of the resale
privilege subjects the buyer to a penalty of 50 percent of the tax due, in addition
to the tax, interest, and any other penalties imposed by law.

Print Name:
Name of Person Authorized By the Buyer to Sign the Resale Certificate
Signature:
Signature of Authorized Agent of the Buyer
Effective Date: through

(Not To Exceed 4 Years)

Date Signed:

Seller must maintain a copy. Please do not send to Department of Revenue.
Reference Rule and Statute (RCW 82.08.130 and WAC 458.20.102)

To inquire about the availability of this document in an alternate format for the visually impaired, please call (360) 753-3217.
Teletype (TTY) users may call (800) 451-7985. You may also access tax information on our Internet home page at
http://dor.wa.gov.

REV 27 0020 (09-04-97)
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Publications Order Form

The Department of Revenue offers numerous publications covering awide range of topics. These publica-
tionsare avail able upon request by calling the Telephone Information Center at (800) 647-7706, by contact-
ing your local Revenue office, or by completing thisform and mailing it to: Department of Revenue, Tax-
payer Services Division, PO Box 47478, Olympia, WA 98504-7478. Many of these publicationsare a so
available onthe Department’sInternet web site at http://dor.wa.gov.

I QUANTITY  PUBLICATION

Active, Nonreporting Business
Aircraft Taxes

Audit Process

Below Minimum

Business and Occupation Tax
Business Tax Guide

Business Tax Overview
Child Care Operators
Cigarette Tax

Collection Process
Construction Tax Guide

Deferrals, Credits and Exemptions

Manufacturer's Sales/Use Tax Exemption
Distressed Areas Sales/Use Tax

Deferral Program

Distressed Area Business and Occupation
Tax Credit for New Employees

Homeowner’s Guide to Property Tax
Horse Industry Tip Sheet

LRI

PLEASE SEND PUBLICATION(S) TO:
Contact Person:

How to Amend Your Combined
Excise Tax Return

Nonprofit Organizations
Outline of Major Taxes
Personal Property Tax

Property Tax Deferrals for Senior
Citizens and Disabled Persons

Property Tax Exemptionsfor Senior
Citizens and Disabled Persons

Resale Certificate

Real Estate Transactions and Use Tax
Retail Sales Tax

Small ClaimsHearings

Taxpayer Rightsand Responsibilities
Tax, Title and Registration of Boats
Temporary Business Registration

High Technology Sales/Use Tax Deferral — Unclaimed Property

High Technology Business and Occupation Use Tax

Tax Credit
Electronic Funds Transfer OTHER:
ElectronicFiling Excise Tax Advisories (ETA)
Farm Use Tax identify by number
Fast Fax Numerical listing andtitlesof ETAs
Fish Taxes Special Notice ____ .

identify by number and title

Hazardous Substance Tax

Tax Topics article reprint

pleaseinclude code, issue and article

WAC (Rule)

identify by number
Washington Tax Facts

identify by name

Business Name;

I Street Address:

|
] City, State, Zip:

Business Tax Guide
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State of Washington
Department of Revenue
PO Box 47450

Olympia, WA 98504-7450
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Department of Revenue

FIELD OFFICE LOCATIONS

1-800-647-7706

1904 Humboldt St Suite A 11627 B Airport Rd

919 SW Grady Way 2101 4th Ave Suite 1400 pO Box 1176 EVERETT 98204-8714
Suite 150 SEATTLE98121-2300  BEL LINGHAM 98227-1176  (425) 356-2911
PO Box 877 (206) 956-3002 (360) 676-2114 4407 N Division

RENTON 98057-0877
(425) 277-7300

734 E First St Suite B
PO Box 400

PORT ANGEL ES98362-0064
(360) 457-2583

4841 Auto Ctr Way
Suite 201
BREMERTON 98312-4394
(360) 478-4961

110 W Market St Suite 201
PO Box 1018
ABERDEEN 98520-0209
(360) 533-9312

Target Place Complex
2735 Harrison Ave NW
Suite 440

PO Box 12900
OLYMPIA 98508-2900
(360) 753-3181

Suite 300
SPOK ANE 99207-1685
(509) 482-3800

630 N Chelan Ave Suite B-3
PO Box 220
WENATCHEE 98807-0220
(509) 663-9714

1714 S 16th Ave
YAKIMA 98902-5713
(509) 575-2783

22 W Kennewick Ave

PO Box 7207
KENNEWICK 99336-0616
(509) 585-1501

8008 NE 4th Plain Blvd 3315 South 23rd St
Suite 320 Suite 300

PO Box 1648 PO Box 111180
VANCOUVER 98668-1648 TACOMA 98405-1605
(360) 260-6176 (253) 593-2722

To inquire about the availability of this document in an alter nate format for the visually impaired,

please call (360) 753-3217. Teletype (TTY) usersplease call 1-800-451-7985. BK0022

é%; Printed on recycled paper
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